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Attendance

This is the
attendance extension
that we are going to
use.

https://chrome.google.com/webstore/detail/
google-meet-attendance/ghcbncfgnbhdcjmh
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~ chrome web store

Home > Extensions > Google Meet Attendance

fii Coogle Meet Attendance

Offered by: Jake Crowley

% % % % 25 | Productivity | & 30,000+ users

Overview Reviews

Support

Related
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Remove from Chrome




Installing the extension.

Home > Extensions > Google Meet Attendance

ﬁ Google Meet Attendance

Offered by: Jake Crowley

* AKX K 25 Productivity 2 30,000+ users

Overview Reviews Support Related

To add the extension you have to click on the Add to
Chrome (white and blue) button on the right of the screen.




Installing the extension.

ﬁ Add "Google Meet Attendance"?

It can:
Read and change your data on meet.google.com

Read your browsing history

Cancel Add extension

The above box will pop up. Just click on the Add
extension button at the bottom right corner to confirm
the installation.



Important Notice
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If you are completing this process for the first time during your
Google Meeting, the extension may not work and your document may
not appear unless you click on the Refresh Icon on the left side of your
Google Meet URL bar and Rejoin the Meeting.




Recording Attendance ©— = >= 1038 am

Right click on the

Google Meets people
panel and then right
click on the Save s
Attendance option of -
the menu list.
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Save as._..
Print_.
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Send to DMPMGA9S3FK11

Translate to English
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Save to Keep

View page source
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Accessing The Attendance Document

¥ Download manager * NOW -

Download complete

SHOW IN FOLDER

When this box pops up, Click on SHOW IN FOLDER




Accessing The Attendance Document

(© Recent My Drive N & [0 Q B Az
f) Audio

Name Size : Type Date modified
[ Images Screenshot 2020-08-29 at 3.11.12 PM.png 11KB PNG image Today 3:11 PM
B Videos [} attendance 08-29-2020 3-10 PM (1) csv 63 bytes CSV file Today 3:10 PM

[ attendance 08-29-2020 3-10 PM.csv 63 bytes CSV file Today 3:10 PM

You will then Double Click on your newly created
Attendance Document.



Viewing the Attendance Document

C % office Editing for Docs, Sheets & Slides | chrome-extension://bpmcpldpdmajfigpchkicefoigmkfalc/views/app.h..

A new tab on
attendance 08-29-2020 3-32 PM.csv

Y()ur Screen File Edit Inset Format Help Unsaved changes

Will appear L @ Q calibri vi| 42 = | B Y s A - | =z
{* | Name
Wlth the IISt 1 |Name : | Event ’ Timec ’ - . ° " | J X .
Jonathan Ruiz Joined 8/29/2020 3:08:51 PM

Of attendees ; Jonathan Ruiz Left 8/29/2020 3:29:46 PM
OD an EXCQI 4 +1505-***-**26 Joined 8/29/2020 3:32:39 PM

=== |
Spreadsheet. |:

*You can repeat this same process several times during all of your
google meet events/meetings.



Note

C ¥ Office Editing for Docs, Sheets & Slides | chrome-extension://bpmcpldpdmajfigpchkicefoigmkfalc/views/app.h...

attendance 08-29-2020 3-32 PM.csv — .
File Edit Insert Format Help Unsaved changes ESCs Wl sk he sufomEECRY Saved | Save T
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v

Jll

f*  Name
A B & D E F G H I J K L
|Name | Event Time
Jonathan Ruiz Joined 8/29/2020 3:08:51 PM
Jonathan Ruiz | eft 8/29/2020 3:29:46 PM
+1 505-***-**26 Joined 8/29/2020 3:32:39 PM
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Create a system to review the attendance document during your
meetings to ask for any extra information of the attendees listed
that you can not recognize. (If needed)




Converting the Excel Document to Google Sheets (Optional)

attendance 08-28-2020 11-14 AM.csv
{ File JEdit Insert Format Help

£% | N_im Save as Google Sheets

1 |Name |Event Time

2 Melissa Joined 8/28/2020 10:15:04 AM
3 Chelanr Joined 8/28/2020 10:15:04 AM
4 Christial Joined 8/28/2020 10:15:04 AM

A B C D E F

Saving as Google Sheets

Saving a new version of your spreadsheet as Google Sheets.

Cancel
L

To save the Excel document as a Google Sheet just click File and then

Save as Google Sheets.




Attendance Google Document.

SR - 100%

4

attendance 08-28-2020 11-14AM ¥+ @ &

File JEdit View

Name

Name .Event
Melissa Reid Cift Joined
Chelanna Carter Joined
Christian Espinos Joined
Melissa Reid Cif¢ Joined
Melissa Reid Cife Left
Christian Espinos Left
Chelanna Carter Left
Melissa Reid Cife Left
Christian Espinos Joined
Melissa Reid Cife Joined
Chelanna Carter Joined
Melissa Reid Cife Joined

Insert Format Data Tools Add-ons Help
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Time

8/28/2020 10:15:
8/28/2020 10:15:
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8/28/2020 10:15:
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8/28/2020 10:30:
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Your Attendance Google Document is now ready. It
can be renamed and shared or moved to a shared

folder.




Questions?
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Meet Chat Transcribe

This is the Meet Chat
Transcribe extension
that we are going to
use.

https://chrome.google.com/webstore/detai
I[/meet-chat-transcribe/ahlabgblondjgakdbo
floogedjibnfdh
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# https:/chrome.google.com/webstore/detail/meet-chat-transcribe/ahlabgblondjgakdbofloogedjibnfdh

Q carla.ruig

e~ chrome web store

Home » Extensions > Meet Chat Transcribe

Add to Chrome

E' Meet Chat Transcribe

Offered by: claycodes.org

* ok

10 | Productivity | & 10,000+ users




Installing the extension.

&~ chrome web store L carla.ruig

Home » Extensions > Meet Chat Transcribe

E Meet Chat Transcribe

Offered by: claycodes.org

w* N A 10 | Productivity 2 10,000+ users

To add the extension you have to click on the Add
to Chrome button on the right of the screen.




Installing the extension.

E' Add "Meet Chat Transcribe"?
It can:
Read and change your data on meet.google.com
Cancel Add extension
The above box will pop up. Just click on the Add

extension button at the bottom right corner to
confirm the installation.




Important Notice

M Inbox (2) - carla.ruiz@aps.edu X | Attendance and Transcript Exter X | e Meet Chat Transcribe- Chrome X .Meet-cxw-zdeq-bnq ® x <+

¢ <+ C 1§ hitps:/meet.google.com/cxw-zdeq-bnq?pli=1&authuser=0 " v PEOOGPE
test
o)
a
Lete

If you are completing this process for the first time during your
Google Meeting, the extension may not work and your document may
not appear unless you click on the Refresh Icon on the left side of your
Google Meet URL bar and Rejoin the meeting.




Using the Meet Chat Transcribe Extension.

[
0) ¢ " ”
Turn off captions Transcribe Chat

Hover over the bottom of your Google Meet screen to bring
up the Transcribe Chat extension. Transcribe Chat should
be Underlined after the first comment gets entered in the
chat. Just click on words Transcribe Chat to open your
document (not on the icon).




Accessing and Viewing the Meet Chat Google Document

Attendance and Transcript Ext > = Meet Chat Transcribe - Chrome > & Meet- jmm-dbpo-gnm @ X @ Meet Chat 2020-8-29 15:17:11 >
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Meet Link: https://meet.google.com/jmm-dbpo-gnm?pli=1&authuser=0

You [08/29/2020 3:17:10 PM]: Test 1

You [08/29/2020 3:17:23 PM]: Test number 2

You [08/29/2020 3:18:09 PM]: prueba numero 3

You only have to do this process one time during the duration
of the meeting. A new tab will open with the Transcribe Chat

Google document. It can also be renamed and shared or
moved to a shared folder.




Questions?



YouTube Videos

Accessing the Google Web Store to Search for, Install or
Delete different Extensions.

https://www.youtube.com/watch?time continue=30&v=wVJP80cjORE&feature=emb logo




