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SUMMARY 
In recognition of the importance of bilingualism and biliteracy, Albuquerque Public Schools has developed a handbook for 
students, parents, and school staff as reference for the processes our district is utilizing to award a seal of bilingualism and 
biliteracy. Students have the opportunity to acquire a district and State of NM Bilingualism and Biliteracy Seal in Spanish, 
Native American languages (i.e. Navajo and Zuni), and Foreign languages (i.e. French and German). 
These seals of bilingualism and biliteracy serve as formal recognitions of students who have studied and attained a high 
level of proficiency in English and another language by high school graduation. These formal recognitions are noted on the 
students’ transcripts and diplomas. The emphasis of our programs is to:  
 

• Encourage the study of language 

• Identify graduates with language and biliteracy skills 

• Prepare students for twenty-first century skills 

• Recognize and value the native and foreign language instruction in our schools  

• Affirm the value of diversity in a multicultural and multilingual society   
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An Open Letter to Albuquerque Public Schools,  

 

For the past year a dedicated group of APS teachers, administrators, and bilingual coordinators—who 

represent different elementary, middle and high schools in APS—along with the department of Language and 

Cultural Equity, have been meeting to review and discuss the policies and procedures for the APS Spanish 

Bilingual Seal.  

In an effort to recognize the academic achievements and efforts of bilingual students in APS, while 

simultaneously highlighting the benefits of bilingualism and biliteracy, it is with great honor that this committee 

recognizes all participants in Bilingual Programs across the district, in accordance with state-mandated 

regulations and the new Albuquerque Public Schools Spanish Bilingual Seal that is outlined in this handbook. It 

is our intention that the students selected for this award will reflect the necessary skills of being bilingual, bi-

literate, and culturally proficient.  

APS would like to acknowledge and honor students who have participated in academically rigorous 

programs in English and other languages, throughout their academic careers. These students have embarked 

on an eye-opening journey of bilingual, academic content by taking Language Arts and content coursework in 

both languages, which opens doors and provides students with limitless opportunities in a global society that 

values multilingualism. As a committee, we recognize that bilingualism is an asset that all students should be 

encouraged to acquire in our-ever changing world. In achieving this recognition, it is our hope that our 

students’ socio-emotional development and bilingual identities will be supported and validated as they develop 

an understanding of their heritage as well as the opportunities that bilingualism affords them. We understand 

that we can never measure the level of satisfaction and pride that students feel for their bilingualism, as it will 

evolve throughout the rest of their lives.  

 

6400 Uptown Blvd. NE| Albuquerque, NM 87110 | 505.881.9429 (phone) | 505.872.8859 (fax) 

Celebrate the 8 Goals to Better Education in Albuquerque Public Schools 

 

RAQUEL REEDY 
SUPERINTENDENT 

JESSICA VILLALOBOS  
INTERIM DIRECTOR 
LANGUAGE AND CULTURAL 

EQUITY 
Language and Cultural 

Equity 
Expect Great Things! 
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APS also would like to acknowledge all parents and guardians who continue to believe in the 

promises of Bilingual Education in APS and who make daily sacrifices to ensure the cultural right of 

students in our Bilingual State of New Mexico.  In a world in which the boundaries of our global community 

are ever expanding, APS would like to assure the students, their families, and the community that their 

diversity is embraced and welcomed. 

Signed, 

 

 

Cristina Benitez De Luna, Dean of Students, Albuquerque High School  

Carolyn Brown, Bilingual History Teacher, Highland High School 

Paty Carreon, Spanish Teacher, Highland High School 

Jose Garcia, Bilingual History/Spanish Teacher, Highland High School 

Luis Garcia, Bilingual Coordinator, Ernie Pyle Middle School  

Lisa Harmon-Martinez, Bilingual Coordinator, Albuquerque High School 

Cesar Hernández, Assistant Principal, Albuquerque High School 

Mirle Hernández, Resource Teacher, Language and Cultural Equity 

Modesta Hernández, Principal, John Adams Middle School 

Loretta Huerta, Principal, Reginald Chavez Elementary School 

Mishelle Jurado, Biliteracy Coach, Atrisco Heritage Academy High School 

Lucia Leen, Spanish Teacher, Highland High School 

Lupe Martínez, Assistant Principal, Highland High School 

Anna Rodriguez, Interim Principal, East San Jose Elementary School 

Sergio Schwartz, Spanish Teacher, Albuquerque High School 

Anna Marie Ulibarri, Principal, Coronado Elementary School 

Linda Varela, Bilingual Coordinator/Teacher, Truman Middle School  

Jessica Villalobos, Interim Language and Cultural Equity Director 

 

 

 

 

RAQUEL REEDY 
 SUPERINTENDENT 

JESSICA VILLALOBOS  
INTERIM DIRECTOR 
LANGUAGE AND CULTURAL 

EQUITY 

Language and Cultural 

Equity 
Expect Great Things! 
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Overview:  

The APS Spanish Bilingual Seal/Sello Bilingüe de APS and APS Spanish Bilingual Seal of Distinction/Sello 
de Distinción Bilingüe de APS are recognitions given by the school district to students who demonstrate 
proficiency in Spanish. These seals are awarded based on the academic proficiency in both languages in a 
specified set of coursework and the successful completion of a written and oral portfolio. In addition to 
meeting the requirements of the units of credit and the portfolio process, students must also be able to 
demonstrate proficiency in cultural understanding and awareness. The seal emblem will appear on the 
diploma of the graduating senior.  

 

Purpose: 

The Spanish Bilingual Seal and Seal of Distinction honors a student’s proficiency and skills in two 
languages.  As a district we will encourage students to pursue as rigorous coursework that provides an 
opportunity for students to maintain, develop, and advance in English and Spanish. The completion of the 
specified units of credit and the portfolio will serve as evidence of their skills for future college, career, and 
personal opportunities as well as provide an opportunity for each school to evaluate a student holistically.  

 

Bilingual Seal Committee:  

The bilingual seal committee is comprised of teachers, administrators, and bilingual coordinators who 
represent different elementary, middle, and high schools in APS, and is overseen by the Director and 
Instructional Manager for the department of Language and Cultural Equity.  The committee began meeting 
in the spring of 2015-2016 and continues to meet on a regular basis to review past Bilingual Seal 
requirements, implement necessary changes, and outline new requirements for future school years. The 
anticipated completion date for the development of the new bilingual seal requirements is the end of the 
spring semester of 2017. 

 

APS Spanish Bilingual Seal Proficiency Requirements: 

Units of Credit and Portfolio Assessment 

To earn the APS Spanish Bilingual Seal or the APS Spanish Bilingual Seal of Distinction, a student must 
demonstrate proficiency by completing required units of credit and the portfolio process.   

(1) The student must receive a minimum 2.0. G.P.A. in English units of credit as well as a minimum 
of a 2.0. G.P.A. in Spanish units of credit, in both Language Arts and content coursework.  

(2) The student must create and present a written and oral portfolio.  

This pathway fulfills all the requirements of Option 3 for the State of New Mexico Bilingual and Biliteracy 
Seal. See State Bilingual and Biliteracy Seal Options in this document. 
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Spanish Bilingual Seal Implementation: Requirements 

• Schools must implement the APS Spanish Bilingual Seal no later than 2017, for the graduating class 
of 2021. 
 

• Titles of the Seals: 
o APS Spanish Bilingual Seal/Sello Bilingüe de APS 
o APS Spanish Bilingual Seal of Distinction/Sello de Distinción Bilingüe de APS 

 

• Pathways to earning an APS Spanish Bilingual Seal:  
o Units of credit and portfolio assessment 

 

• Portfolio Requirements: 
o Oral presentation, assessing use of both languages 
o Written reflections with work samples, assessing use of both languages 
o Cultural proficiency component 
o Panel of community/staff members, with a minimum of 3 members  

 

• Community panel: 
o Evaluators must be proficient bilinguals and should not be the students’ teachers or recent 

graduates of the school. 

o Schools should communicate with one another to avoid scheduling portfolio presentations on 

the same day. 

 

• Language assessment: 

o Students must achieve a minimum score of 28 points total, in the oral and written categories 

combined, in order to earn the Seal. 

o 50% of the written portfolio must be written in English and 50% of the portfolio must be in 

Spanish. 

o 50% of the oral presentation must be written in English and 50% of the oral presentation 

must be in Spanish. 

 

• Foreign Language Pathway for the New Mexico State Seal of Bilingualism and Biliteracy: 
o Includes state and national assessments and/or a portfolio presentation 
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* Content course offerings in Spanish will vary according to each school.  

 

Additional Benefits of taking AP Spanish Language Arts classes 
AP Spanish Scores Accepted at the University of New Mexico (according to UNM office of admissions 

AP/IB/CLEP, Fall 2016): 

AP Spanish Language and Culture Exam 

Score Earned Course(s) Replaced Total Credits Earned 

3 Spanish 101, 102 6 

4, 5 Spanish 101, 102, 201, 202, 302 15 

 

AP Spanish Literature and Culture Exam 

Score Earned Course(s) Replaced Total Credits Earned 

4 Spanish 302 3 

5 Spanish 302, 307 6 

 

A major in Spanish at UNM requires a total of 30 credits in Spanish courses, 300 level or above. To minor in Spanish 

at UNM requires a total of 18 credits, 300 level or above; in addition to earning the credits listed above for the AP 

Spanish Language and Literature exams, only 4 additional Spanish classes are required for a minor: Spanish 301, 

Spanish 308 (or higher), and 2 additional Spanish elective classes (300 level or above). 

  

Spanish Language Arts Pathway to the APS 
Spanish Bilingual Seal

Spanish Language 
Arts I

Spanish Language 
Arts II

Spanish Language 

Arts III 

AP Spanish Language 

and Culture

AP Spanish Language 

and Culture

AP Spanish Literature and 
Culture
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APS Spanish Bilingual Seal School Implementation Timeline 

 

Grades 9 & 10: 

Communicating 
Bilingual Seal  
Requirements  

The Bilingual Coordinator, or those responsible for implementing the seal at 
each school site, should articulate the APS Spanish Bilingual Seal and the 
New Mexico State Seal of Bilingualism and Biliteracy requirements during 8th 
grade parent nights and middle school visits.  

APS Spanish Bilingual 
Seal Application 

 
Bilingual coordinators, or those responsible for implementing the seal at each 
school site, may choose to keep an application and crdit check on file for each 
student in order to ensure that students are meeting the requirements each 
year. 

Scheduling students in 
Spanish Language Arts 
and Bilingual Content 

Classes 

The Bilingual Coordinator, or those responsible for implementing the seal at 
each school site, should cross-reference Spanish Language Arts class rosters 
with bilingual content class rosters to ensure that students are taking both 
content and Language Arts in Spanish. This should occur in the summer 
months, prior to the start of the school, or at the latest during the first month of 
the school year. 

Transcript Review 
After the conclusion of the school year, when final grades are posted to the 
transcript, the Bilingual Coordinator should evaluate transcripts to ensure 
students are on track in their credit completion.  

Scheduling for Credit 
Recovery 

If students have failed a bilingual class or have earned less than a C, the 
Bilingual Coordinator should advise students at the start of the following school 
year for credit recovery in Spanish. 

 

Grade 11: 

Scheduling students in 
Spanish Language Arts 
and Bilingual Content 

Classes 

The Bilingual Coordinator, or those responsible for implementing the seal at 
each school site, should cross-reference Spanish Language Arts class rosters 
with bilingual content class rosters to ensure that students are taking both 
content and Language Arts in Spanish. This should occur in the summer 
months, prior to the start of the school, or at the latest during the first month of 
the school year.  

Transcript Review 

At the conclusion of the 11th grade year, when final grades are posted to the 
transcript, it is important to total all credits earned toward the bilingual seal and 
identify students who are candidates for the bilingual seal, according to their 
credits earned.  

Contacting Eligible 
Students 

It is recommended that the Bilingual Coordinator, or those responsible for 
implementing the seal at each school site, send a letter home or notify 
students who are eligible for the seal.   
 

Scheduling for Credit 
Recovery 

If students have failed a bilingual class or have earned less than a C, the 
Bilingual Coordinator, or those responsible for implementing the seal at each 
school site, should advise students at the start of the following school year for 
credit recovery in Spanish to ensure eligibility. 
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Grade 12: 

Student Applications 

After identifying all students who are eligible for the seal and notifying students 
who must recover credits in their senior year, students may apply for the 
bilingual seal. The Bilingual Coordinator, or those responsible for implementing 
the seal at each school site, should distribute the APS Spanish Bilingual Seal 
application (located on the LCE website) to these students. Students should 
return completed applications early in the fall semester to the Bilingual 
Coordinator to review and finalize eligibility lists. 

Eligibility Review 

Early in the second semester, the Bilingual Coordinator, or those responsible 
for implementing the seal at each school site, should check all Spanish 
Language Arts and bilingual content class grades, as well as any credits for 
recovery to ensure students have maintained eligibility.  

Finalizing Eligibility 

In the last six-weeks of school, the Bilingual Coordinator, or those responsible 
for implementing the seal at each school site, should check grades once more, 
preferably by contacting the teachers directly to identify students who are at 
risk of failing Spanish Language Arts and bilingual content classes. Counselors 
and administrators should also be consulted to determine whether students will 
graduate in May. 

Honoring Bilingual Seal 
Recipients 

After submitting names of students who have earned the APS Seal and who 
qualify for the New Mexico State Seal, to the Language and Cultural Equity 
Department, Bilingual Coordinators, administrators, and colleagues should 
organize a celebration ceremony in honor of students who have earned the 
seal.  
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APS Spanish Bilingual Seal Frequently Asked Questions  

Questions students, parents, or 

school staff may have: 

Responses based on APS Spanish Bilingual Seal and the New 

Mexico State Seal of Bilingualism and Biliteracy requirements 

and guidance. 

Who should sit on the community 

panel of evaluators? 

A minimum of three community members must serve as evaluators for 

each presentation.  These evaluators should be fluent in receptive and 

productive language in both Spanish and English. 

How should schools schedule 

portfolio presentations? 

Schools should communicate with one another to avoid scheduling 

portfolio presentations on the same day.  

When should portfolio 

presentations take place? 

Portfolio presentations should occur in the second semester of senior 

year, taking into consideration the amount of time it takes to score 

written and oral portfolios and compile scores to submit to APS.  

When should schools report 

passing portfolio scores to APS? 

Schools should report scores to the Language and Cultural Equity 

Office no later than the first week of May.  

Who will submit names of students 

who have completed and passed 

the requirements for the New 

Mexico State Seal of Biliteracy and 

Bilingualism to the NMPED 

Bilingual and Multicultural 

Education Bureau? 

The Department of Language and Cultural Equity will submit names 

directly to the NMPED Bilingual and Multicultural Education Bureau.  It 

is imperative that Bilingual Coordinators submit names of students 

who have passed to LCE as early as possible. 

Will students earn credit for 

bilingual classes recovered in the 

English language? 

No. Students must meet the credit requirements to earn the seal in the 

respective language.   

 

How can students recover bilingual 

content or Spanish Language Arts 

credits? 

 

Since summer school course offerings are limited in Spanish, it is 

recommended that these classes be taken at each school site during 

the regular school year.  Bilingual Coordinators should identify 

students in need of credit recovery to maintain eligibility for the seal. 

Where can I access forms for 

school use? 

All forms will be available on the APS Language and Cultural Equity 

website, including the Application, Requirements Checklist, Bilingual 

Seal Scoring Rubric, Portfolio Presentation checklist, and Portfolio 

Presentation Scoring Form. 

Can students still earn the APS 

Spanish Bilingual Seal in the 

summer? 

Yes, students may earn the APS Spanish Bilingual Seal if they fulfill all 

the requirements for the APS Spanish Bilingual Seal and graduate in 

the summer.  

Can schools offer their own 

Bilingual Seal? 

No. Only the district will offer the APS Spanish Bilingual Seal or the 

APS Spanish Bilingual Seal of Distinction.  

Who do students and parents 

contact if they have questions 

regarding the bilingual seal? 

Students and parents should contact the Bilingual Coordinator or 

person(s) responsible for implementing the Bilingual Seal at their 

school.  
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When does a student have to 

decide if they want to apply for the 

bilingual seal?  

Students should submit their application to the Bilingual Coordinator or 

person(s) responsible for implementing the Bilingual Seal at their 

school early in the fall semester of their senior year. Students should 

begin planning to earn the Bilingual Seal as early as their freshman 

year by taking the required coursework and passing with a C or better.  

Can transfer students earn the 

Bilingual Seal? 

Yes, Credits transferred must meet the requirements for the APS 

Spanish Bilingual Seal.   

If a student enters high school with 

language credits obtained in 

middle school, do those credits 

count? 

Yes, If the course counts as a high school credit for graduation is 

listed as a bilingual course, and the student has earned a C or better, 

this credit will count for the APS Spanish Bilingual Seal and the New 

Mexico State Seal of Bilingualism and Biliteracy.   

Is the bilingual seal available to 

students on an Individualized 

Education Program (IEP)?  

Yes, any student may earn the APS Bilingual Seal or the New Mexico 

State Seal of Bilingualism and Biliteracy, so long as the required 

coursework is completed with a C or better and the student passes the 

portfolio process.    

 

  



 

13 | P a g e  
 

APS Spanish Bilingual Seal  
 

Forms for School Use 
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APS Spanish Bilingual Seal Application  

Name: _____________________________ 

ID Number: ___________________School:___________________Graduation Year: ________ 

Bilingual Seal Requirements: In addition to meeting the coursework requirements listed below, 
Bilingual Seal candidates must also pass a portfolio presentation, assessing oral and written 
language in both English and Spanish.  

Please provide the following information: 

1. Student phone number:________________________________________________ 

2. Student email:  _______________________________________________________ 

Application checklist: 
 Completed Bilingual Seal Application (this form) 
 Attached current unofficial transcript 
 Letter of recommendation from any educator, kindergarten – 12th grade 

Seal Requirements Checklist: if you meet all requirements, you may earn up to 2 seals 

Albuquerque Public Schools Spanish 
Bilingual Seal 

New Mexico State Seal of Bilingualism and 
Biliteracy 

 4 years of Spanish Language Arts with a 
combined average of a C (2.0) or higher 

 4 years of English Language Arts with a 
combined average of a C (2.0) or higher 

 4 bilingual content credits with a combined 
average of a C or higher 

 4 content credits taught in English with a 
combined average of a C or higher 

 Any 4 Spanish language, Language Arts, or 
content credits taught in Spanish, with an 
average C (2.0) or higher for both semesters 
(list the class and grade earned below) 

New Mexico State Seal of Bilingualism and Biliteracy 

Requirement:  
 Any 4 Spanish language, Language Arts, or content credits taught in Spanish, with an average 

C (2.0) or higher for both semesters (list the class and grade earned below). 

 
1.  

 
Semester 1: 

 
Semester 2: 

 
2. 

 
Semester 1: 

 
Semester 2: 

 
3. 

 
Semester 1: 

 
Semester 2: 

 
4 

 
Semester 1: 

 
Semester 2: 

 
Average GPA of classes listed above (must be 2.0 or better):  

 

APS Spanish Bilingual Seal of Distinction Requirements Checklist: In addition to the credit 
and portfolio requirements, Bilingual Seal candidates can earn the honors recognition. 

 3.5 GPA or higher, GPA: _________ 
 At least 1 AP course taught in Spanish, course title: ______________________ 
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Albuquerque Public Schools Spanish Bilingual Seal 

Requirement:  
 4 years of Spanish Language Arts with a combined average of a C (2.0) or higher. 
 
1.  

 
Semester 1: 

 
Semester 2: 

 
2. 

 
Semester 1: 

 
Semester 2: 

 
3. 

 
Semester 1: 

 
Semester 2: 

 
4. 

 
Semester 1: 

 
Semester 2: 

 
Average GPA of classes listed above (must be 2.0 or higher):       

 

Requirement:  
 4 years of English Language Arts with a combined average of a C (2.0) or higher.  
 
1.  

 
Semester 1: 

 
Semester 2: 

 
2. 

 
Semester 1: 

 
Semester 2: 

 
3. 

 
Semester 1: 

 
Semester 2: 

 
4. 

 
Semester 1: 

 
Semester 2: 

 
Average GPA of classes listed above (must be 2.0 or higher):       

 

Requirement:  
 4 bilingual content credits with a combined average of a C or higher. 
 
1.  

 
Semester 1: 

 
Semester 2: 

 
2. 

 
Semester 1: 

 
Semester 2: 

 
3. 

 
Semester 1: 

 
Semester 2: 

 
4. 

 
Semester 1: 

 
Semester 2: 

 
Average GPA of classes listed above (must be 2.0 or higher):       

 

Requirement:  
 4 content credits taught in English with a combined average of a C or higher. 
 
1.  

 
Semester 1: 

 
Semester 2: 

 
2. 

 
Semester 1: 

 
Semester 2: 

 
3. 

 
Semester 1: 

 
Semester 2: 

 
4. 

 
Semester 1: 

 
Semester 2: 

 
Average GPA of classes listed above (must be 2.0 or higher):       
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APS Spanish Bilingual Seal 

Sello Bilingüe de APS 

Requirements Checklist 

Eligibility 

G.P.A. Requirement 
Students must have a minimum of a 2.0 G.P.A. in all English units of credit 
listed below as well as a minimum of a 2.0 G.P.A. in all Spanish units of credit 
listed below to apply. 

Units of Credit 

• Spanish Language Arts: 4 credits 

• English Language Arts and/or ESL: 4 credits 

• Core content credits taught in Spanish: 4 credits 

• Core content credits taught in English: 4 credits 

Portfolio 

Students must create and submit a portfolio comprised of the following: 

• An oral presentation 

• Written student work sample 

• Interview with a panel of 3 or more  

Teacher 
Recommendation 

Students must submit one letter of recommendation from any educator, 
kindergarten – 12th grade. 

Students must pass and complete all components of the APS Bilingual Seal to receive the APS Spanish 
Bilingual Seal on their diploma. 

 

Checklist for the APS Spanish Bilingual Seal 
For Office 

Use: 

 1. Student has a minimum of a 2.0 G.P.A. in English units of credit listed above.  

 2. Student has a minimum of a 2.0 G.P.A. in Spanish units of credit listed above.  

 3. Student has earned 4 credits of Spanish Language Arts.  

 4. Student has earned 4 credits of English Language Arts.  

 5. Student has earned 4 credits of core content classes taught in Spanish.  

 6. Student has earned 4 credits of core content classes taught in English.  

 7. Student has submitted one letter of recommendation.  

 8. Student has signed up to complete a portfolio presentation to a panel of community 
members.  

 

 9. Student has submitted all components of the written portfolio, at least one week 
prior to their scheduled presentation. 

 

 10. Student has presented and passed the portfolio presentation with a minimum 
score of 28 points total, in oral and written combined. 
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APS Spanish Bilingual Seal of Distinction 

Sello de Distinción Bilingüe de APS 

Requirements Checklist 

Eligibility 

G.P.A. Requirement 
Students must have a minimum of a 3.5 G.P.A. in all English units of credit listed below 
as well as a minimum of a 3.5 G.P.A. in all Spanish units of credit listed below to apply. 

Units of Credit 

• Spanish Language Arts: 4 credits 

• English Language Arts and/or ESL: 4 credits 

• Core content credits taught in Spanish: 4 credits 

• Core content credits taught in English: 4 credits 

• 1 AP course taught in Spanish 

Portfolio 

Students must create and submit a portfolio comprised of the following: 

• An oral presentation 

• Written student work sample 

• Interview with a panel of 3 or more  

Teacher 
Recommendation 

Students must submit one letter of recommendation from any educator, kindergarten – 
12th grade.  

Students must pass and complete all components of the APS Bilingual Seal to receive the APS Spanish Bilingual 
Seal of Distinction on their diploma. 

 

Checklist for the APS Spanish Bilingual Seal of Distinction 
For Office 

Use: 

 1. Student has a minimum of a 3.5 G.P.A. in English units of credit listed above.  

 2. Student has a minimum of a 3.5 G.P.A. in Spanish units of credit listed above.  

 3. Student has earned 4 credits of Spanish Language Arts.   

 4. Student has earned 4 credits of English Language Arts.   

 5. Student has earned 4 credits of core content classes taught in Spanish.   

 6. Student has earned 4 credits of core content classes taught in English.   

 7. Student has submitted one letter of recommendation.   

 8. Student has signed up to complete a portfolio presentation to a panel of community 
members.  

 

 9. Student has submitted all components of the written portfolio, at least one week 
prior to their scheduled presentation. 

 

 10. Student has presented and passed the portfolio presentation with a minimum 
score of 28 points total, in oral and written combined. 
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Student name: _____________________________________ 

Spanish Bilingual Seal Scoring Rubric 
This rubric is intended to holistically assess oral and written language, taking into account the use of both English and Spanish interchangeably. 

    Area 1 2 3 4 Oral Writing 

Discourse:  
All-encompassing 
language organization 
 

Ideas and events are 
present; minimal 
connections are made 

Ideas and events are 
somewhat clear; 
somewhat sequential and 
connected 

Contains a clear series of 
events or ideas that are 
connected 

Logical and effective 
sequence in clearly 
developed and 
connected series of 
events or ideas 

  

Content:  
Reflections based on 
all components of the 
portfolio  

Minimal relevance in 
reflections; lacks point of 
view and voice; reflections 
were unclear or unfinished 

Relevant reflections voice 
and point of view are 
apparent in some parts of 
presentation but not 
throughout 

Relevant and well-
developed reflections; 
voice and point of view are 
apparent throughout 

Relevant, thorough, 
well-developed 
reflections, examples 
were given with 
supporting details 

  

Structures of 
Language:   
Social and academic  

Reflections provide 
definitions only; words and 
phrases are repeated 

Reflections describe 
information with repetitive 
phrases 

Reflections use 
comparative/contrast 
language, sequential 
language; explains in detail 
content-specific 
information 

Reflections engage 
with descriptive 
language, negotiates 
meaning; use of 
idiomatic language 

  

Fluency:  
Ease of expression to 
convey intended 
meaning 

Oral:  
Partially understandable 
with errors that impede 
comprehension 
 

Oral: Generally 
understandable with 
apparent errors  
 

Oral: Fully understandable 
with occasional errors  
 

Oral: Fully 
understandable with 
ease and clarity of 
expression  
 

  

Written: 
Grammatical conventions 
that interfere with meaning 

Written: 
Grammatical conventions 
are consistently misused in 
patterns 

Written: 
Some control of the 
conventions of language 

Written: 
Significant command 
of the conventions of 
language 

 
 
 
 
 

 

Organization: 
Effective organization 
of materials-
presentation 

Minimal organization; 
absence of transitional 
elements 

Some organization; limited 
use of transitional elements 

 Organized presentation; 
some effective use of 
transitional elements 

 Organized 
presentation; effective 
use of transitional 
elements 

  

Total Points Earned:          / 20         / 20 

Students must achieve a minimum score of 28 points total, in oral and written combined, in order to earn the Seal. 

 Developed by APS Spanish Bilingual Seal Committee October 2016
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APS Spanish Bilingual Seal Portfolio Presentation 
Implementation Guide 

 
 
After ensuring students are eligible, according to credits earned, the Bilingual Coordinator, or 
those responsible for implementing the seal at each school site, should begin organizing 
portfolio presentations. 
 

Scheduling 
Presentation Dates 

Schools should submit their portfolio presentation dates to the 
Department of Language and Cultural Equity within APS as early 
as possible to avoid scheduling conflicts with other schools.  

Scheduling 
Presentations 

In February of the spring semester, students should sign up for 
presentation times, according to a schedule developed by the 
Bilingual Coordinator, or those responsible for implementing the 
seal at each school site. 

Community Panel 

Community members should be contacted to volunteer as 
evaluators. Bilingual Coordinators, or those responsible for 
implementing the seal at each school site, should contact other 
Coordinators in the district to share evaluator information, when 
possible. 

Organizing 
Portfolios 

Given that students must submit their portfolios the week prior to 
the portfolio presentations, it is recommended that Bilingual 
Coordinators develop a system to keep portfolios organized on 
presentation days.  

Training Evaluators 
It is recommended that evaluators receive, at the minimum, a 
brief overview of the rubric and portfolio evaluation process prior 
to evaluating portfolio presentations.  

Scoring Portfolios 

After the portfolio presentations have been scored by the panel, 
Bilingual Coordinators will average the three or more evaluator 
scores to calculate students’ composite portfolio scores. To 
calculate students’ composite scores, in oral and written 
language, using the APS Spanish Bilingual Seal Portfolio Scoring 
Form as a guide.  

Submitting Portfolio 
Scores 

Students’ composite scores will then be entered in the 
spreadsheet that includes which seal(s) students have earned 
and will be submitted to the Language and Cultural Equity 
Department immediately after the conclusion of portfolio 
presentations. 
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Portfolio Presentation Checklist  

Presentation Organization  Completed 

Presentation materials: all materials are effectively organized   

Presenter is on time, dressed appropriately, maintains eye contact, and manages 
presentation time effectively  

 

Written abstract: includes a 250 word summary of the presentation  

 

Reflection on Completed Coursework  Completed 

Transcript analysis: indicates all core classes taken in English and Spanish with an 
average of 2.0 or higher 

 

 

Reflection on Academic Growth in Spanish Completed 

Written work sample: includes at least 1 writing sample from a class taught in Spanish   

Written work reflection between 1,000-1,500 words: explain how the writing sample 
reflects your academic growth 

 

 

Reflection on Academic Growth in English  Completed 

Written work sample: includes at least 1 writing sample from a class taught in English   

Written work reflection between 1,000-1,500 words: explain how the writing sample 
reflects your academic growth 

 

  

Reflection on Personal Accomplishments and Community Involvement Completed 

Written reflection between 500-750 words: reflect on how you benefitted from being 
involved in your school or community, as well as your personal accomplishments 

 

 

Reflection on Cultural Competency: Students must answer at least two questions, in 
two written reflections of 1,000-1,500 words for each question, one in English and one 
in Spanish. 

Completed 

What is the relationship between your language and your identity?   

How do Spanish and English complement one another, in both your education and 
personal life?  

 

How will your identity, or understanding of yourself, help you relate to others as well as 
succeed as a contributing member of society after graduation?  

 

School option: 
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APS Spanish Bilingual Seal and Seal of Distinction 

Portfolio Presentation Scoring Form 
 
 

 
Student Name: ____________________________________ 
 
 
Student ID Number: ______________________ 
 
 
School: ______________________  Graduation year: __________    
 
 

 
Oral  

Score 
Written Score 

Evaluator 1 Score:   

Evaluator 2 Score:   

Evaluator 3 Score:   

Evaluator 4 Score (optional):   

Evaluator 5 Score (optional):   

 Average Oral 
Score: 

 
 

Average Written 
Score: 

 
 

 

Total Score: (oral + written average) 

 

 

Oral and written average scores must total a minimum of 28 points to earn the 
seal. 

 

 

 

  

For Office Use Only: 

 

 Passed 
 

 Not Passed 
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Option 3—Units of Credit and Alternative Process Portfolio* Sample Checklist 

Name of Student:    Student ID: Language Chosen: 

All four (4) units of credit must be in the same language.   

ANY COMBINATION  OF FOUR (4) UNITS IN ANY OF THE FOLLOWING: 

LANGUAGE COURSES LANGUAGE ARTS COURSES CONTENT AREA COURSES: MATH, SCIENCE, 
SOCIAL STUDIES 

Name of course 
Grade of 
‘C’ or 
higher 

Name of course 
Grade of 
‘C’ or 
higher 

Name of course 
Grade of 
‘C’ or 
higher 

      

      

      

      

*Districts shall ensure that the alternative portfolio option includes both the receptive and expressive aspects of the LOTE. The 
student must create a portfolio in the same LOTE as are the units of credit and it must be comprised of the following: 

A PRESENTATION AN INTERVIEW WITH A PANEL COMPOSED OF 

THREE OR MORE MEMBERS OF THE DISTRICT’S 

EDUCATION STAFF AND COMMUNITY 

A STUDENT-PRODUCED WORK SAMPLE, 
WRITTEN WHEN APPROPRIATE 

Presentation topic Community member 
names 

Role in community Description of the work sample 

 
 
 
 
 
 
 

   

  

  

State of New Mexico Bilingualism-Biliteracy Seal 
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Section 2 
 
APS Native American Bilingual 

Seal 
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HISTORICAL OVERVIEW: 
In 2011, the action plan for creation of an APS Native American Bilingual Seal was developed and 

included in the district Indian Education Plan. The bilingual seal was designed and implemented by 

the Indian Education Department (IED) in 2012.  

 

The design of the seal took into account the multiple Native languages spoken in New Mexico of the 

500 Native languages spoken in the United States. The Native American people refer to their 

language as “Words of the People or the People’s Words” in literal translation.  

 

The New Mexico Pueblo storyteller was selected to represent the APS Native American Bilingual 

Seal because it is particular to New Mexico. The storyteller is depicted using the language to 

communicate with the children. The children are representative of all Native American children in 

the district, state, and across the nation.  

 

PURPOSE: 

The purpose of the bilingual seal is to support, recognize, and honor the Native American high 

school student’s educational journey and to show appreciation for the effort and work that the 

students put into learning their Heritage language.    

 

OUTCOMES: 

1. Successful completion of the Native American Bilingual coursework for two years, 

2. Enhancement of public speaking skills through formal and informal presentations to friends, 

family, tribal leaders and community members, 

3. Increased knowledge and use of Native American values through improved academic 

achievement and increased participation in cultural activities, and 

4. Increased leadership skills and attributes.                                               

 

ELIGIBILITY: 

1. Native American high school seniors; 

2. Earned a cumulative Grade Point Average (GPA) of 2.7 or higher, 

3. Good attendance (less than three unexcused absences) at the time of application submittal, 

4. Successfully completed two years of Navajo/ Zuni / Native language coursework. 

 

PROFICIENCY:  

1. The student will present Native American language knowledge to a panel of community 

judges in April of the student’s senior year. 

2. Successfully pass the Oral Dine’ Language Assessment (Receptive and Expressive) with 

a score in the intermediate range and the Zuni oral language assessment. 

PROCESS: 

Application-Students must submit the required application forms that are included in this booklet. The 

completed application forms must be returned to the Indian Education Department at 6400 Uptown 

Blvd NE, Suite 460W, Albuquerque. Contact phone number is 505-884-6392 by the first Friday in 

April.  
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Review of Applications- Completed applications are reviewed and evaluated by IED staff and then 

forwarded for presentation to community judges during the second and third week of April. Included 

with the applications are portfolios and/or results of the Oral Dine’ Language Assessment (Receptive 

and Expressive) and the Zuni Oral Language Assessments. Incomplete applications will not be 

considered. 

Presentations- Students are notified of presentation schedule. 

Notification- Applicants are notified of the results in writing within 2-3 school days after presentation to 

the community judges. 

Presentation of Stole with Seal- Stoles and seals are presented to eligible seniors who have 

successfully completed all specified requirements during the annual banquet for graduating seniors.  

The Stole and Seal- Students will wear their stoles over their graduation gowns during the graduation 

commencements. 

State Bilingual Seal-is stamped on the student’s diploma. 

Tribal leaders are contacted by the IED with a request to present the honor stole and seal to the 

eligible student from their respective tribe or pueblo. Specific earned embroidered seals are sown on 

the stole. The APS Indian Education seal is presented on all stoles. The seals are representative of 

many tribes, pueblos, and indigenous people from across the nation. There are more than 120 tribes 

and pueblos represented in the Native American student body in APS. The Native Language Seal is 

designed to include all native people. 

The 2016-2017 goal is to obtain approval from the New Mexico Public Education Department 

(NMPED) for a Bilingualism and Biliteracy Seal.  

The APS Indian Education Department would like to request Option 1- Tribal Non-Regulatory 

Guidance for attainment of the state seal. The PED Regulatory Guidance mirrors the process that 

the APS IE Department has outlined in this document as shown in the following diagram.  

APS NATIVE AMERICAN BILINGUAL SEAL CHART 

ELIGIBILITY 

1. Native American high school seniors; 

2. Earned a cumulative Grade Point Average (GPA) of 2.7 or higher, 

3. Good attendance (less than three unexcused absences) at the time of application 

submittal. 

4. Successfully completed two years of Navajo 1 AND 2 / Zuni 1 and 2 Native American 

language coursework. 

PROFICIENCY 

1. The student will present Native American language knowledge to a panel of 

community judges in April of the student’s senior year. 
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2. Successfully pass the Oral Dine’ Language Assessment (Receptive and 

Expressive) with a score in the intermediate range. 

APPLICATION 

Students must submit the required application forms that are included in this booklet. The 

completed application forms must be returned to the Indian Education Department at 6400 

Uptown Blvd NE, Suite 460W, Albuquerque. Contact phone number is 505-884-6392 by the 

first Friday in April.  

Completed applications are reviewed and evaluated by IED staff and then forwarded for 

presentation to community judges during the second and third week of April. Included with the 

applications are portfolios and/or results of the Oral Dine’ Language Assessment (Receptive 

and Expressive) and the Zuni Oral Language Assessments. Incomplete applications will not be 

considered. 

*Two teacher recommendation forms (one from a general education teacher and one from the 
targeted (Navajo, Keres, Zuni) Native Language teacher)  

PED OPTION 1—TRIBAL NON-REGULATORY GUIDANCE  

The following are sample strands, assessments, and non-regulatory guidance that a tribe may choose 

to incorporate into their process. Tribes may choose to design and approve as many strands as 

needed to serve their students. Tribes may also use an existing process and design a process 

according to their unique language needs. Reading and writing components are suggested only 

where appropriate and approved by the tribe. Tribes may develop methods and processes 

appropriate for oral-based and/or written tribal languages for determining proficiency in their 

respective languages.  

PED SAMPLES 

Courses a Navajo 

Tribe May Choose to 

Require Students to 

Pass  

Courses a Tribe May 

Choose to Require 

Students to Pass, 

Taken from the PED 

STARS Manual  

Assessments a Tribe May 

Choose to Require of 

Students  

Portfolio/Assessment 

Components a Tribe May 

Choose to Incorporate  

• Navajo I  
• Navajo II  
• Navajo III  
• Navajo IV  
• Navajo Language 

and Culture  
• Navajo 

Government  
• Navajo History  

• 1232 Native 
American I  

• 1233 Native 
American II  

• 1234 Native 
American III  

• 1235 Native 
American IV  

Oral Diné Language 

Assessment (receptive/ 

expressive) with a score 

of Early Intermediate  

• Present orally  
• Participate at the tribal 

level  
• Practice language  
• Participate actively in 

tribal ceremonies  
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NEW BUSINESS 
 

2. The Indian Education Department developed the Indian Education Plan, in part, to increase the 
graduation rate of the Native American students. To honor the graduation seniors, the High School 
Seal for Native Language, and the Distinguished Seal for Service Learning, have been developed 
and will be sewn on stoles to be presented to the graduating seniors at the Graduating Seniors 
Banquet.  Tribal leaders will be invited and will be presenting these stoles to the graduating seniors. 
The College and Career Readiness Specialist has been meeting with the Native American seniors 
who meet the requirements for these awards. The Indian Education Department seal will be on one 
side of the stole. (The Director referred to pictures of the different seals.) The second seal is for 
community service. The seal shows the four values of generosity, belonging, mastery, and 
independence. 

There are approximately 20 students who are eligible and working for this seal. The third seal 
is for those seniors who have completed Navajo I and II. In the Navajo Language, the word “Din’e 
Bizaad” means the people’s voice.  The term that best describes most Native languages is “words 
of the people, which can be relayed by telling a story or singing a song, so that is the wording on 
the seal for Native Language. At this time, the Navajo Language is the only Native Language 
offered in APS.  The Director is asking for the approval from the Parent Committee. A question was 
asked if this has been approved by APS. The Associate Superintendent of Secondary Education, 
Eddie Soto, the Chief Academic Officer, Linda Sink, and the Executive Director of Instruction and 
Accountability, Rose-Ann McKernan, have all given their support to honor the Native American 
seniors.  The stoles and seals have been ordered. A Motion was made and seconded to approve 
the Indian Education Department seals and stoles for the graduating Native American seniors. 

 
Action Taken:  A vote of five (5) in favor, none opposed. 
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APS Native American  
Bilingual Seal  

 
Forms for School Use 
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NATIVE LANGUAGE BILINGUAL SEAL 

APPLICATION REVIEW FORM 

Student Name:  

School:  Grade: 

GPA: Student must have a GPA of 2.7 or higher to apply. 

Attendance: Students cannot have more than 3 days of unexcused absences 
at the time of application. 

Teacher 
Recommendations: 

Student must turn in 2 teacher recommendations. 

1. One from a General Education teacher. 

2. One from a Native language teacher.  

Student 
Presentations: 

1. Students will register for their presentation with designated 
IE staff. 

2. Student Portfolios and/or Native Language Oral Assessment 
scores are submitted with the application. 

3. Students will orally present their knowledge of the Native 
language to a panel of community judges. 

4.  

5.  
NOTE: Presentations are conducted at an APS high school. The locations are 
determined in the first week of April. The presentations are conducted from 3pm 
through 6pm in April. Contact the Indian Education Department at phone number 505-
884-6392 to register to present. 

Checklist for the Bilingual Seal for Native Language 

 1
. 

Student has 2.7 or higher GPA 

 2 Student has less than 3 days of unexcused absences at the time of the 
application. 

 3 Student has successfully passed two years of Native Language course with 
a certified teacher. 

 4 Student has submitted one recommendation from a Native language 
teacher. 

 5 Student has submitted one recommendation from a General Education 
teacher. 

 6 Student submitted a completed application on or before 4pm on the First 
Friday in April. 

 7 Student is registered to present his/her Native knowledge before a panel of 
community judges. 
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NAVAJO / ZUNI / NATIVE LANGUAGE TEACHER/ GENERAL EDUCATION 

TEACHER RECOMMENDATION FORM 
 

Student’s name    

 

Teacher’s name   

 

Subject taught    

 

As part of the application process, please rate the student by circling the category 
that best describes the student in the following areas: 

ACADEMICS: Excellent Good Average Poor 

ATTENDANCE: Excellent Good Average Poor 

ATTITUDE: Excellent Good Average Poor 

LEADERSHIP: Excellent Good Average Poor 

CHARACTER: Excellent Good Average Poor 

COMMENTS: 
 
 

 
(If more space is needed, please attach another sheet to this recommendation form) 

 
 

 
Teacher Signature Date 
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NAVAJO / ZUNI / NATIVE LANGUAGE TEACHER/ GENERAL EDUCATION  

TEACHER RECOMMENDATION FORM 
 
Student’s name   ______ 

 

Teacher’s name  ______ 

 

Subject taught   _____ 

 

As part of the application process, please rate the student by circling the category that best 

describes the student in the following areas: 

ACADEMICS: Excellent Good Average Poor 

ATTENDANCE: Excellent Good Average Poor 

ATTITUDE: Excellent Good Average Poor 

LEADERSHIP: Excellent Good Average Poor 

CHARACTER: Excellent Good Average Poor 

COMMENTS: 
 
 

 

(If more space is needed, please attach another sheet to this recommendation form) 

 
 

Teacher Signature                                                                             Date 
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NATIVE LANGUAGE PRESENTATION EVALUATION FORM 

Date: Tribe: 

Student Name: Language: 

Evaluator: School: 

Student Oral Interview Scores 

Directions: Mark scores of 1-4 (4 is the highest score with 1 the minimum) 

1. Oral Response to questions (Circle only one rating) 

Excellent Good Limited Weak 

4 3 2 1 

Notes: 
 
 

2. Ease of Expression (Circle only one rating) 

Excellent Good Limited Weak 

4 3 2 1 

Notes: 
 
 

3. Language Structure (Circle only one rating) 

Excellent Good Limited Weak 

4 3 2 1 

Notes: 
 
 

4. Pronunciation (Circle only one rating) 

Excellent Good Limited Weak 

4 3 2 1 

Notes: 
 
 

 
TOTAL SCORE:  
 

Additional Comments 

 
 
 
 
 
 
 

 

APS Indian Education Department (IED) 
Indian Parent Committee Meeting 
West Mesa High School Library 

March 21, 2012 
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Section 3 
 

APS Foreign Language 
Pathways for the  

NM State Bilingual Seal  
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APS Foreign Language Pathway to State Bilingual Seal 

Students receiving foreign language credits may qualify for the State Bilingual and Biliteracy Seal under Option 2 
in the following languages: Spanish, German, and French.   

State Bilingualism and Biliteracy Seal option for APS students 

Option 2:  Units of credit and assessments option.  

A student may demonstrate proficiency by meeting both the units of credit and assessment requirements.  

(1) The student must receive a grade of C or higher in four units of credit in a language other than English. All four 

units of credit must be in the same language other than English and shall consist of language courses, language 

arts courses, content area courses or any combination thereof. For the purposes of meeting the requirements of 

this option, a student may not use units of credit in English language arts or English as a second language for 

English language learners.  

(2) The student must meet the assessment of proficiency requirement as follows:   

(a) The student must attain a score of three or higher on an advanced placement examination for a 

language other than English; or  

(b) The student must attain a score of four or higher on an international baccalaureate examination for a 

higher-level language other than English course; or  

(c) The student must score proficient on a national assessment of language proficiency in a language 

other than English; or  

(d) The student may demonstrate proficiency by passing a New Mexico assessment in a world language 

other than English.  

 

Option 3:  Units of credit and alternative process portfolio option.  
 
Currently APS supports Option 3 for the Spanish Bilingual seals only. APS currently offers 4 levels in Spanish, 
French and German. This is currently not an option for the Foreign Language Pathways, however this option may 
be available in the future to students attending schools that establish and meet the State requirements of the 
portfolio process through their foreign language departments. 

 

Option 4:  Assessment and alternative process portfolio option 
 
Currently APS does not have the resources to support Option 4. This may be a possibility to explore in the future 
for students whose primary home language is not English or for foreign languages that do not currently provide 4 
levels. 
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APS Foreign Language 
Pathways for  

NM State Bilingual Seal  
 

Forms for School Use 
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 Option 2—Units of Credit and Assessment Sample Checklist 
Name of Student:    Student ID: Language Chosen: 

All four (4) units of credit must be in the same language. 

ANY COMBINATION OF FOUR (4) UNITS IN ANY OF THE FOLLOWING: 

LANGUAGE COURSES LANGUAGE ARTS COURSES CONTENT AREA COURSES: MATH, SCIENCE, SOCIAL 
STUDIES 

Name of course 
Grade of ‘C’ or 
higher 

Name of course 
Grade of ‘C’ or 
higher 

Name of course 
Grade of ‘C’ or 
higher 

      

      

      

      

Choose ONE assessment. The assessment must be in the same non-English language as are the units of credit. 

Earn a score of three (3) or higher on an AP 
examination of a LOTE 

Earn a score of four (4) or higher on an IB examination for a higher-level, non-
English language  

Earn a score of proficient on a national 
assessment of language proficiency in a LOTE 

a. AP Exams Scor
e 

b. IB Exams Scor
e 

IB Exams (cont.) Scor
e 

c. National Assessment Score 

Chinese Language and Culture  
 

Arabic A: Literature 
 

Japanese A: Literature 
 

SAT Subject Test 
 

French Language and Culture  Arabic A: Language and Lit.  Japanese A: Language and Lit.  CLEP  

German Language and Culture  Arabic B  Japanese B  AAPPL (Intermediate/High 1–5)  

Italian Language and Culture  Chinese A: Literature  Korean A: Literature  OPI (Intermediate/High)   

Japanese Language and Culture  Chinese A: Language and Lit.  Korean A: Language and Lit.  WPT  

Latin  Chinese B  Korean B  SLPI  

Spanish Language and Culture  Classical Greek  Latin  ASLPI  

Spanish Literature and Culture  French A: Literature  Portuguese A: Literature  PARCC  

 
French B: Language and Lit. 

 Portuguese A: Language and 
Lit 

 
ACT 

 

French B  Portuguese B  DELE  

German A: Literature  Russian A: Literature  CEFR  

German A: Language and Lit.  Russian A: Language and Lit.  DELF  

German B  Russian B   

  Spanish A: Literature  

  Spanish A: Language and Lit.  

  Spanish B  

d. Pass a NM assessment in a language other than English.  Score: 

State of New Mexico Bilingualism-Biliteracy Seal 
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Section 4 
 

Bilingual Reporting Form for all 
Bilingual Seals 
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Bilingual Seal Reporting Form 
All schools will use the Bilingual Seal Reporting form (such as the one pictured below) to report all students who are 

acquiring a Bilingual Seal in APS, which may include the New Mexico State Seal of Bilingualism and Biliteracy. The 

reporting form is available on the Language and Cultural Equity website.   

This information will be used to indicate the acquisition of the seal for each student:  

(1) to the PED’s Bilingual Multicultural Education Bureau  

(2) on the student’s transcript  

(3) on the student’s diploma 
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