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AS OF 09/15/2015, THE WAREHOUSE WILL NO LONGER PROVIDE
THE FORMS LISTED BELOW, TO SCHOOLS.

APS GRAPHICS ENTERPRISE SERVICES IS THE DEPARTMENT NOW
HANDLING FORM ORDERING, PRINTING AND DELIVERY.

CONTACT INFORMATION:

APS Graphics Enterprise Services
912A Oak Street SE 87106 | 505.842.3696 Fax 505.842.3552

The following forms are being printed and
delivered by APS Graphic Enterprise Services (GES):

NO COST: (ORDER LIMITED TO 5 PADS/PACKAGES PER PRODUCT, PER ORDER)

Form Name Form # Quantity (ost Page

Request for Leave AC-04 50 per package None 1

Voucher Jacket AC-13 100 per pad None 2
Admit Slips APS-40 100 per pad None 3

Cumulative Folder (G-02 50 per package None 4
Academic Card (G-03 50 per package None 5

Request for Cumulative Folder (G-04 25 per package None 6
Comment Record Card (G-09 50 per pad None 7
Test Record (ard 1G-55 50 per package None 8
Mileage Location to Location AD-94 50 per pad None 9
Mileage Odometer AD-95 50 per pad None 10

Form Name Form # Quantity Cost Page
Hall Passes APS-36 50 per pad None 1
Attendance Slips APS-41 100 per pad None 11
Permission to Participate (English) APS-49 50 per pad None 12
Permission to Participate (Spanish) APS-49 50 per pad None 13

COST:

Form Name Form # Quantity Cost Page
Telephone Message Pads AD-05 100 per pad .61 per pad 14
AFPO Bunde AFPO 200 each H1800per |y 0

(Includes 200 AFPOS and 200 Request Forms)

bundle
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=
ALBUQUERQUE PUBLIC SCHOOLS
=  Request for Leave
Marme: Employee No. __ -
(Please print)
Job Classification
Date:
Site LocationMo.
| request / leave as follows
Days or Hours
Beginning date and time
Ending date and time
*IMPORTANT - PLEASE INDICATE TYPE OF LEAVE BEING REQUESTED
[] 22 Emergency [ ] 35Union Leave
[ ] 31Professional [ ] 41Annual Leave
[] 32 Legal Summons [ ] 51Leave Without Pay
[ ] 33Bereavement Leave [ ] 52Personal Emergency
[ ] 34Paid Absence Other [ ] 54Personal Leave
CostAccount

Reaszon for Request & Destination:

(Signature of Employee)

Approved by

{Principal or Department Head)

Approved by

{Superintendent or Designee)

Distribution: White, Payroll - Yellow, employee
GES-Materials Management Formnm AC-04
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CHECK/VOUCHER NO.

DATE

ACTIVITY FUND

PURCHASE ORDER NO.

SCHOOL

TO

Charge following funds

I, or we, hereby certify that the articles covered by this voucher were
received in good condition after due inspection therecf, or the services
were rendered as stated, that they were necessary and proper and that
the amounts claimed are just and reasonable and that no part thereof
has been paid.

Amount Paid | $

Principal or Authorized Representative

Title

ﬂALBUQUERQUE
GES-Materials Management Form AC-13 PUBLICSCHORES
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ADMIT SLIP

DL o L R PO

Unexcused [ Mo privilege tomake up work for aedit

Excused  [] Mustmake up work for aedit

Spedal [ Mustmake up for credit

e T O, I

GE5-Materials Management Form APS-40
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Student Name

Student Number
(Last) (First) (Middle)
ALBUQUERQUE
PUBLIC SCHOOLS
CUMULATIVE RECORD
(Please Use Reproducible Ink)
Date of Birth Place of Birth Sex ( )
(Year) (Month) (Day)
Name of Father Name of Mother Authority for Birth
Birth Certificate ( )
Baptismal Certificate ( )
Family Bible ( )
Address Phone Address Phone
Entrance Record
Data Entered Grade/Level

School Entered Entered From

‘GES-Materials Management Form CG-02

aldﬂonQSOtt;Lin?) - N A U
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STUDENT NAME

@ ALBUQUERQUE
| PUBLIC SCHOOLS

Last

First

Middle

ACADEMIC RECORD

Date of Birth

Student Number

GES-Materials Management Form CG-03
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PUPIL'S NAME

REQUEST FOR PUPIL CUMULATIVE RECORD

10 SCHOOL
PLEASE SEND THE CUMULATIVE RECORD FOLDER FOR THE PUPIL NAMED ABOVE WHO HAS

ENROLLED IN SCHoOL

DATE OF REQUEST TEACHER

( )

DATE RECORD TRANSFERRED GRADE

E’@I ALBUQUERQUE PRINCIPAL
-®PUBLIC SCHOOLS GES-Materials Management Form (G-04
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STUDENT NAME

Last First Middle Crate of Birth Stuclent Murn ber
GUIDELINES List specihc clatmoonm technigues used and modihestions made 1o reed the neseds of this dudenl Include special intenests,
FORTEACHERS: edurational needs. abllities, and other pertirent information. (Use o reproducibhe pen. Plesse sign yorr nomse omd firke after
enchentry.)
DATE LEVEL
ARBUGEE AU
[ ORI P— - Sl e oo

Summary Comments Continued

DATE

LEVEL

[ TEERTR T T

e R
s Sewnod
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ELEMENTARY

MIDDLE S5CHOOL

fl ALBUQUERQUE  TEST RECORD  Student Number

 PUBLIC SCHOOLS

Place Test Scanes Here

Place Test Scores Here

Place Test Scores Here

Place Test Seores Here

Place Test Seares Hene

Place Test Scores Here

Place Test Scores Here

Place Test Scores Here

Place Test Scores Here

Place Test Scares Hore

Student Hame

Ot her Test Scores

High School fonlner side)

A M sk Ll vt e i1

HIGH 5CHOOL

#l ALEUQUERQUE  TEST RECORD  Student Number
PUBLIC SCHOOLS  (High School)

Place Test Scanes Here

Place Test Scores Here

Place Test Scores Here

Place Test Seores Here

Place Test Seares Hene

Place Test Scores Here

Student Hame

Ot her Test Scores

Elementary & Middle School fotlrer side)

A M sk Ll vt e i1
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il ALBugUERQUE
{ PUBLIC SCHOOLS

HALL PASS

PASS T0...(Check One Only)
[ ] Class [ Counselor __| Main Office
[ ] Library L INurse || Restroom

[IPrincipal  [_|Attendance Office

Student

By Date

Time Left Time ARRIVED

Time Left Time RETURNED

Teacher

Hall Guard

GES-Materials Management Form APS-36

ATTENDANCE s
PUBLIC SCHOOLS

Date

STUDENT NAME Period | Absent | Tardy

Teacher

GES-Materials Management Form APS-41

n
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74 ALBUQUERQUE
g PusLIC SCHOOLS
ALBUQUERQUE PUBLIC SCHOOLS

PERMISSION TO PARTICIPATE/ AUTHORIZATION FOR MEDICAL SERVICES

This form is to be filled out completely and returned to the activities leader (SPONSOR) before the student is allowed to
practice, compete, perform, and/or participate in extra-curricular or co-curricular activities-

The parent/guardian of. , who attends. N
STUDENT NAME SCHOOLN AME
t to participate in the activity described

gives permission, indicated by signature at the bottom of this page, for this subjec

below.
BRIEF DESCR[PTION OF ACTIVITY DATE OF ACTIVITY
/

TRANSPORTAT[ON BY: BUS, PERSONAL AUTOMOBILE, OR OTHER/ EST. TIME OF DEPARTURE/ EST. TIME RETURN

some degree of risk and that the school district can
for the student to

The parent/ guardian recognizes that activities and/or trips involve
not guarante® the safety of participants. Knowing of this risk, the parent/ guardian grants permission

participate.

In the event of an accident requiring emergency care, reasonable effort will be made to notify the parent/ guardian
if practicabie. By signature below, the parent/ guardian hereby authorizes emergency medical reatment and/or
OUR CHILD HAS SPECIAL

hospitalization deemed necessary by emergency response Of ‘medical personnet. Y
MEDICAL NEEDS OR ROUTINELY MUST TAKE MEDICATION YOU MUST COMPLETE THE REVERSE

DE OF THIS FORM._A copy of this permission form will accompany the activity sponsor-

N

Students and staff are expected to ness, fairness and
responsibility. These are the six pillars of “Character Counts!” All students who ar¢ participating in extra-curricular
activities of field trips are expected to practice these qualities both on and off campus. Participation in extra-
curricular activities is 2 privilege offered to, and earned by, students. Students engaged in these activities are serving

as representatives of their school and community and are expected t0 ‘maintain the highest standards of behavior at

all times. Students are expected t0 abide by all the standards of the Albuquerque Public Schools Student Behavior

Handbook and the conduct code of their individual school.

display the virtues of respect: citizenship, caring, trustworthi

course of the field trip must advise the activity sponsor

Students who will require & prescription medication during the
file in the school nurse’s office.

in advance. A copY of the doctor’s medication order or prescript'\on must be on
Special arrangements for the {ransporting of student medications may be required.

_PLEASE PRINT CLEARLY

Albu

. que;

ill or injurquC Public Schools wj

activity, jt ?d during schoo] : wishes t(
) S neces ponsored

case a saj
n emers ry that
'gency o You con,
ceurs. Y sen
s. Yo

EMERGENCY CONTACT IN FORMATION

In th U mu:
seene event o illness or i st STUDENT HOME ADDRESS
by acting I.er:“g given, If“l/glul}’, a reason

your behalf basare unable to
Selection of 3 g ed on written ARENT HOME PHONE NUMBER PARENT WORK PHONE NUMBER

a
unknown, the stﬁgtefi]rtor hospital wi]] p

o
ill be taken to tién NAME OF OTHER EMERGENCY CONTACT RELATIONSHIP PHONE NUMBER
KNOWN ALLERGIES TO MEDICAT]ON OR FOODS

MED[CATION(S) STUDENT IS TAKING

Lt
he barent/guardian of

hereb .
she Y designate the We agree to the statements abOVE-
N
POnSor of the fie]q Na
eld or aq

She may author;
ri
illness or injuri 2€ such hospitalizat;
responsibil; €S sustained lZatlon’ medi
ility fo by my chj ic PARENT SIGNATURE STUDENT SIGNATURE
r hos y child while

italizatj
pitalization, medical
atten

DATE

List .
medical
con .
cemns (including )
ergies)
APS-49 REV. 01-17
DO NOT DUPLICATE

SPONSOR S IGNATURE

(ParentSignature)

(Student Signature)

APS-4
DO N 9 REV,
Not num&:rlbz




ALBUQUERQUE
PUBLIC SCHooLs

Este formularjo se
que al estudijante

complementarias,

El Padre/tutor de

Se espera que tanto log e,
CHARACTER COUNTS:
Participen en actividade
actividades extraescolar,
actividades e]
de conducta, 5
APS, asi como

€S es un

El Cstudiante que durante up v;
1a persona

encary

FECHA

E
PERMISQ PARA PARTIC]

deberi llenar completamente ¥ se le devolyers a la pe
se le permita Practicar, competir, tomar barte en

NOMBRE DEL ESTUDIANTE
mediante sy firma a]

Studiantes come el personal .
: respeto, civismo, considerac
S extraescolares o €n viajes de estudio se com
privilegio que se Je ¢

estudiante estarg representando 5 Suescuelay g
€ espera que Jog estudiantes observen todas las

el cédigo de conducta de |5 escuelaa la que gjs
iaje de estudios requierg tomaruyr

1 medicame;
2adade [a actividad. Se Suardarduna copiade Ia recety médi
nhecesario hacer arreglos especiales para transportar ¢ medica;

DOMICIL10 DEE ESTUDIANTE
NUMERO DR TELEFONO EN LA CASA (PADRE/MADRE)

FIRMA DEL PADRE/MADRE/TUTOR

SCUELAS p|

UBLJ(;AS DE ALBUQUERQUE
PAR/AUTOR IZACION pyp

TSona encargady de

quien estudia en la escuelg

final de esta Pagina, otorga permiseo Para que e] estudiante Participe en [ siguient
DESCRIPCIONBREVE DE LA ACTIVIDAD

los principios mop

i6n, honradez,justicia Y responsabilidad,

oncede af estudiante y def ¢,

Su comunidad Y S espera que ep todo momentq observe

normas prescritag ey ¢l Manua] de Componamiemo para
ten.

n

08 archivos de
mento que deba top,

FIRMA DEL ESTUDIANTE

FIRMA DEL PATROC INADOR

tomar
iante deba
tos que el estudia
jcamen
s medical
2. Lo

cual se h
ia, paralo cu
ntaria, P
scolaro compleme
i vidad extrae
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organizar |ag actividades (SPONSOR), 3
representaciones DParticipar ep actividades €Xtraescola;
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Porten de ese modo dentro y fuera de ]y escuela. La participacién ep
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to por Pprescripeion médica, de antemano deberg adv
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RA QUE sk PRESTENSERVICIOS MEDICOS

res o

ESCUELA

€ actividad:
FECHA DE LA ACTIVIDAD
MEDIO pE TRANSPORTE. AUTOBUS, AUTO PARTICULAR, HORA APROXIMADA DE  HORA APROXIMADA DE
OTRO PARTIDA REGRESO
El padre o tutor Jega| reconoce que en fogda activid,
seguridad de Jog j i

ertirle eso g
[ vez sea

EN O

LESION
SUFRAN | QUE

EDICA! ADOS
CIONSETSU“:)lo PATROCIN
DE E
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ES,0

ion meédica
0‘ mi hijo()

conocimient

désu
mano d
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£ DICOS
1TADA EDICO:!
A PRESTACION F;,N:)E SERVICIOS M!
0
ORIZA L ACI
SE AUT

T
0 NINGUNA PRES

ACION
ARTICIP
UTORIZADO LA EGTEN SERV
SIUSTED HSTAORIZA QUESEL

O Al
PERON

HAN DE
0S QUE
SDIMIENT
OS PROCEDIMIE!
ARIOLOS
ORMUL
ESTE F!

N.
CURSIO
'ARA DURANTE LA EX
ENFERM,

D DE
CTIVIDAI
AACARGODELR e

LA PERS]%NTODAS LASEX

DURAN

AD
ACTIVIDAD
EN UNA OMUNIC
DESU Hg‘jn(i(cA(;s, SIRVASEC

1CIOS M

S|
QEGUIRSE STSUHIO)

ARIO
ORMUL
NER CONSIGO ESTEF
ATE
BERAT

'UDIO
DE EST RA
oE R R
LE
ALGUNA
UFRIESE

AR POR ES!

TO
EN TODO MOMEN

-17
49 REV. 01
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IMPORTANT MESSAGE

FOR

A.M.
DATE TIME P.M.

WHILE YOU WERE AWAY

M
OF

PHONE NO. Cell. #

RETURNED PLEASE CALL
YOUR CALL
REQUEST A URGENT
MEETING

MESSAGE

GES-Matenals Management Farm AD-05

14
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iq Activity Fund Purchase Order

Vendor: Ship to:

Cuantity | AF Acct. | Drescription I LInit Price Total Price

Sponsor or Department Head Signature See APS general terms and conditions
PG P J located in the APS Procurement website,
Mavigale Lo:

www.aps.edu/procurement

Principal's Signature i . )
Go to the left side of the page to click
on the link,

Account to Charge

Received B Date
eceived By ale PO Total

CETMaterials Management Fomn AFPD

15
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ALBUQUERQUE Request for Activity Fund Purchase Order
PUBLIC SCHOOLS (this is NOT a Purchase Order)

Date:

Requestor Name:

Vendor Name and Number:

Vendor Address:

Description:

(Please attach order form or quote if applicable. If PO is for a service, the Vendar Number must be on this form.)

Total Amount Not to Exceed: $

Activity Fund to be charged:

Sponsor Signature: Date:

Principal Signature: Date:

(Please allow a minimum of 24 hours for processing)

GES-Materials Management Form AFPOR

16
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