Albuquerque Public Schools
District Forms « 2016

i<

ALBUQUERQUE PUBLIC SCHOOLS



AS OF 09/15/2015, THE WAREHOUSE WILL NO LONGER PROVIDE
THE FORMS LISTED BELOW, TO SCHOOLS.

APS GRAPHICS ENTERPRISE SERVICES IS THE DEPARTMENT NOW
HANDLING FORM ORDERING, PRINTING AND DELIVERY.

CONTACT INFORMATION:

APS Graphics Enterprise Services
912A Oak Street SE 87106 | 505.842.3696 Fax 505.842.3552

The following forms are being printed and
delivered by APS Graphic Enterprise Services (GES):

NO COST: (ORDER LIMITED TO 5 PADS/PACKAGES PER PRODUCT, PER ORDER)

Form Name Form # Quantity Cost Page
Request for Leave AC-04 50 per package None 1
Voucher Jacket AC-13 100 per pad None 2
Admit Slips APS-40 100 per pad None 3
Cumulative Folder (G-02 50 per package None 4
Academic Card (G-03 50 per package None 5
Request for Cumulative Folder (G-04 25 per package None 6
Comment Record Card (G-09 50 per pad None 7
Test Record Card 1G-55 50 per package None 8
Mileage Location to Location AD-94 50 per pad None 9
Mileage Odometer AD-95 50 per pad None 10

NO COST: (ORDER NOT LIMITED)

Form Name Form # Quantity Cost Page
Hall Passes APS-36 50 per pad None 11
Attendance Slips APS-41 100 per pad None 11
COST:

Form Name Form # Quantity Cost Page
Telephone Message Pads AD-05 100 per pad .61 per pad 12
AFPO Bundle AFPO 200 each H1800per | 45,

(Includes 200 AFPOS and 200 Request Forms) bundle
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=
ALBUQUERQUE PUBLIC SCHOOLS
=  Request for Leave
Marme: Employee No. __ -
(Please print)
Job Classification
Date:
Site LocationMo.
| request / leave as follows
Days or Hours
Beginning date and time
Ending date and time
*IMPORTANT - PLEASE INDICATE TYPE OF LEAVE BEING REQUESTED
[] 22 Emergency [ ] 35Union Leave
[ ] 31Professional [ ] 41Annual Leave
[] 32 Legal Summons [ ] 51Leave Without Pay
[ ] 33Bereavement Leave [ ] 52Personal Emergency
[ ] 34Paid Absence Other [ ] 54Personal Leave
CostAccount

Reaszon for Request & Destination:

(Signature of Employee)

Approved by

{Principal or Department Head)

Approved by

{Superintendent or Designee)

Distribution: White, Payroll - Yellow, employee
GES-Materials Management Formnm AC-04
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CHECK/VOUCHER NO.

DATE

ACTIVITY FUND

PURCHASE ORDER NO.

SCHOOL

TO

Charge following funds

I, or we, hereby certify that the articles covered by this voucher were
received in good condition after due inspection therecf, or the services
were rendered as stated, that they were necessary and proper and that
the amounts claimed are just and reasonable and that no part thereof
has been paid.

Amount Paid | $

Principal or Authorized Representative

Title

ﬂALBUQUERQUE
GES-Materials Management Form AC-13 PUBLICSCHORES




Albuquerque Public Schools District Forms « 2016

ADMIT SLIP

DL L 1R PO

Unexcused [ Mo privilege tomake up work for aedit

L T T e T R P e ]

Excused  [] Mustmake up work for aedit

Spedal [ Mustmake up for credit

T e T O,
T 1 ST
([, W S— 3. B e s
Micssaf® oo & Fosnnamasannaimiie
2 s Bons B e s

GES-Materials Management Form APS-40
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Student Name

Student Number
(Last) (First) (Middle)
ALBUQUERQUE
PUBLIC SCHOOLS
CUMULATIVE RECORD
(Please Use Reproducible Ink)
Date of Birth Place of Birth Sex ( )
(Year) (Month) (Day)
Name of Father Name of Mother Authority for Birth
Birth Certificate ( )
Baptismal Certificate ( )
Family Bible ( )
Address Phone Address Phone
Entrance Record
Data Entered Grade/Level

School Entered Entered From

‘GES-Materials Management Form CG-02
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STUDENT NAME

@ ALBUQUERQUE
| PUBLIC SCHOOLS

Last

First

Middle

ACADEMIC RECORD

Date of Birth

Student Number

GES-Materials Management Form CG-03
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PUPIL'S NAME

REQUEST FOR PUPIL CUMULATIVE RECORD

10 SCHOOL
PLEASE SEND THE CUMULATIVE RECORD FOLDER FOR THE PUPIL NAMED ABOVE WHO HAS

ENROLLED IN SCHOOL
DATE OF REQUEST TEACHER
( DATE RECORD TRANSFERRED ) GRADE
E’@I ALBUQUERQUE PRINCIPAL
..@PUBL’C SCHOOLS GES-Materials Management Form (G-04
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STUDENT NAME
Last First Middle Date of Birth Student Number
Summary Comments
GUIDELINES List specific classroom techniques used and modifications made to meet the needs of this student. Include special interests,
FORTEACHERS: educational needs, abilities, and other pertinent information. (Use a reproducible pen. Please sign your name and title after
eachentry.)
DATE LEVEL

1o ALBUQUERQUE
el s psgerert For C-07 § PUBLIC SCHOOLS

Summary Comments Continued

DATE | LEVEL

a ALBUQUERQUE
GES-Witersls M nsgerent Foma CG.02 i j PUBLIC SCHOOLS
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ELEMENTARY

MIDDLE SCHOOL

ALBUQUERQUE

i@PUBLlC SCHOOLS

Place Test Scores Here

Place Test Scores Here

Place Test Scores Here

Place Test Scores Here

Place Test Scores Here

Place Test Scores Here

Place Test Scores Here

Place Test Scores Here

Place Test Scores Here

Place Test Scores Here

TEST RECORD  sStudentN

h

Student Name

OtherTest Scores

High School (other side)

GES-Materials Managemert FormTG-55

HIGH SCHOOL

ALBUQUERQUE

i@PUBLlC SCHOOLS

Place Test Scores Here

Place Test Scores Here

Place Test Scores Here

Place Test Scores Here

Place Test Scores Here

Place Test Scores Here

TEST RECORD  studentN

h

Student Name

(High School)

OtherTest Scores

Elementary & Middle School (other side)

GES-Materials Management FormTG 55
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- E CHART
- (T MILEAG
- BLIC SCHOOLS i DISTR! (DCTINDCATON
“‘ ’@m MBUQUERQUE P AN
“l UBL‘C SCHOOLS ENT Page ——Of ——

Month/feat ——————"

|

|

|
|
| ALBUQUERQU,
|
/ NAME Location No, NAM?
/ Central Kitchen 018 Armijo
City Center 180 Artoyo )
/ Food Services/Rankin 0% Atriseopy
KANW Radio Station 096 Bandelier
KNME-TV hannej 9 098 Barcelona
/ Maintenance & Operations 018 Bel-Air Fle
| Materials Management 018 Bellehaven
/ Mﬂntgomely Complex 196 Carlos Rey F| END‘NG
Library Seryjces 018 Chamiza Ele,
/ Resource Center 195 Chaparral Fle, BEG‘NN‘N 6 ODOME-:‘E(?
Aztec 035 Chelwgoq Ele Do METER READ
/ Transportation 018 Cochiti Elemeny| RE AD‘NG
| Collet Park Flepy
HicH S(II00[S Comanche Flemel
| Mbuquerque High Schaof 590 Coronado Elemep, F -“,“S FORM G
/ Atrisco Heritage High School 576 Corrales Elementy _ N T“E BA(K 0 ETER READ‘N i< coirect andlam
Cibola High Schogy 580 Dennis Chaves ey _ ERS FOUND O BE AN ODOMI information’s COICCL I Uiy
/ Del Norte High Schoof 514 Dolores Gonzales Fl _ CA'“ON NUMB N It SHOULD tthe above s Hithe inform
| EdoradoHigh schogy 515 DouhleEagleElemerx USE ONLY LO OCATION, TH 0! jiled to reimburseny il offce.
/ Highland High School 520 Duranes Elementary 4 *PLEASE No‘[ HND Al ent\l E mitted into the Pﬂ)l
| La Cueva High Schoof 525 Fastsan Jose Element #|F YOU CAN he sunt
/ Manzano High School 530 Edmung G RossEleme|
Rio Grande High Schoo 540 Fdwarg Gonzalez le
/ Sandia High Schoo) 550 Emerson Elementary Scl|
Valley High S choo) 560 Fubank Elememary Schol *QFFICE USE oMY TONT DATE
/ Volcano Vista High Schoof 575 Eugene Fielq e, entary (S) DOLL AR AM TTORE
| West Mesa High Schaol 570 Georgia 0Keeffe Element, PL()YEES SIGN: < allowed) ot AD4
Governor Bent Elementar CE EM smpsarend rexials Maresgerm e
/ ¥y DISTAN Gigrature s
| MIDDI[ S(”oo[s Griegos Elementary School DATE
/ Cleveland Middle School 407 Hawthorne e entary Schy “—
Deser tRidge Middle School 430 Helen Cordero Elem. entary Sd’ 0 na pal/ Sll?de)
/ Eisenhower Middle School 480 Hodgin Elemenlary School | PROV @ lnpS arenot allow!
Enie Pyle Middle School 450 Hubert Humphrey Elem entaryl {Signatuie
/ Garfield Middle School 40 jney Elementary School nuing Ed.) 903
Grant Middle School 413 John Baker Elementary School UNM (Main CGampus) 904
/ Ham’snrr Middle School 415 Kirtlang Elemenlary School 7C (ENT[IIS )
| Hayes Middle School 416 kit Carson Flem, entary Schoo| L APS Autism Cenger 61 *Use only location numbers on this for.
Hoover Middle School 418 laluz Elemenlary School Astecisp 609
| Jackson Middle School 420 LaMesy Elementary s chooy 285 Chaparralisp 24
/ James Wonroe Middle School 490 LavalandElementar y School 288 Juvenile Detenion Gnter 8
Jefferson Midgle School 425 Lew Wallace EHementar 'y School 373 :
: 2 Lowell Transition Services 192
/ Jimmy Garter Middle School 445 Longfelloy Elementary School 291 Vision Quest
| John Adams iddle School 405 Los Pa(lillaxElementary School 297 @Harison 840
Kennedy Midgre School 27 Los Ranchos Fre entary Schoo| 36 @Hayes 840
| LBJohnson Middle Schoof 485 Lowell Eementary Schoo) 300 @John Adams 840
/ Madison Midgle School 35 Madrthur ementary School 303
McKinley Middle School M0 Marie Hughes Elementary School 365 CHARTI R SCIIoolS
/ Polk Middle Schoo M8 MarkTwain Elementary Schoo| 364 st Century Public Academy 01
Roosevelt Midgle School 452 Mar YADN Binford Elementary School 250 ABg CharlerAcademy
Taft Middle Schoof 455 Matheson Park Elementary Schoq 305 Albuquerque Talent ©28
/ Taylor Middle Schoo) A7 Manzano Mesa Hem entary School 260 Development Academy 505
’ Tony Hillerman Midge School 92 McCollum Elementary S chgoy 307 Alice King Community (506
/ Truman Middle Schof 475 Mission Elem enyar ¥ School 309 Bataan Military Academy 32
| Van Buren Middle Schog) 460 Mitchell e, entary School 310 Christine Duncan ey fage Academy 50
/ Washington Midge School 465 Monte Vista Elementary School 312 Comales Intemationg School G10
Wilson Middle Schoof A0 Montezuma Elementary S chggf 315 Digital Arts ang Technology Academy (517
/ Mountain Viey Elementary Schof 324 HGmino Real Academy 813
| ELEMEN, TARY SCHoOLS Navajo Flem entary School 327 Gordon Bernely Gu
A Montaya Eementary School 321 Northstar Elementary 268 LaAcademia de Esperanza 16
| Acma Elementary s o) 204 Ofiate Elementary Schof 27 LosPuentes G20
/ Adobe Acres e entary School 206 Osuna Flepy entary School 382 Montessoriofthe Grande 621
Alameda Flem entary School 207 Painteq Sky Elementary Schoof 275 Mountain Mahogény 622
/ Alamosa Elementary s chgoy 210 Pajaritg Elementary School 333 Native American Community Academy (523
| Alvarado Elem, entary School 213 Petroglyph Elem entary School 317 Nuestros Vajores G524

Apache Elem entary Schoo|

214

ALBUQUERQUED

IN-DISTR

‘ Empl

Reginald Chaye, Elem entary Schoo|

14

‘ oyee Hame (PLEASE PRINT)

30

SLOCATION NUME
FROM

MILE

ERS
0

Puhli(Academy for Per forming Arts

e
Fployee Humber

QUND TRIP
R

AGE REIMBURSEM

525

L ocation Hame

GES-Materials Management Form AD-g4

Phone Humbet
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@7 a
| I ‘

. ALB
» uQu
DT UBLIC ScHoo

ISTRICT M1

16

| TMILEAGE RE oSy ECHART
ENT

FORM 2 ¢
280.55).000

| Theeee—— MET
R READING
/ Employee Name A MUST BE SURMIT DiNGS
(PLI TEDIY
T Pe —_or e
GINNIN oyee Numbor . o onif/Ye —_
ODOMETERG Location Number “an

T e
[t (

READING

ocation Hame

Phone Numper

ILEAGE CHART

GES-Materials Manageme!

NNO.  NAME LOCATION NO.
392 Robertk Kennedy High (&)
345 SouthValley Academy 29
265
us  OTHERS
356 Albuquergue Hearing & Speech 966
ROUND TRIP 357 Annundation School 975
ENTER e 303 Assumption School 962
280 Bemalilo Soccer Field 905
360 CarrieTingley Hospital 951
389 Casa Angeli@ 988
363 Esperanza Pre -School 987
370 HolyGhost 961
ool 264 Immanuel Lutheran School 994
376 lavida Real 954
379 ladyFatima School 976
| 385 Manzano Day School 978
*0 388 Menaul School 968
| FHCE USE onty N Schol for the Deaf 9B
/ m Handicapped Pre-School 983
5 Peanut Butter & Jelly 991
x @ L;%rt?fy that the 3 bovej 496 Queenof Heaven 980
) DOLLAR Aot ed o reimpyrs einformation js Rehabilitation Center o0
/ INT e stbmitiagd e Ihement Alt Iheinf(UNE‘(tand, am RioRancho 906
| APPROVED: e € Paym“ Office ormation shoyld 590 SanfFelipe School 960
| (Signature gam, Hndpal/&upe B : S chool 591 SandiaPrep School 979
Psarenot allowe ) rvsor DATE School 900 st Anthory's Center 989
593 st Grarles Schoot 956
51 st Frands School 957
(E{?guoreyg@ SIGNATURE 506 St MarksintheValley 05
TIPS ate ot afloye ) [ 549 St Mary'sSchool 958
DATE yHigh Schod 516 st piusSchodl 95
St Therese School 959
Ernie Pyle M mul:\uins 2?)% QM (Main Campus) 096
Garfield Middle School S bt ) UNM (Continuing Ed) 903
Grant Middle School 43 John terials Mansgement f, wcn-"‘m UNM (Main Campus) 904
‘ Harrison Middle School g5 Kitland Flementary Scho R i CENTERS
| Hayes Middle School M6 KirGarson Fementary School Bl S ATenter Jse only location numbers on this form.
| Hoover Middle School pg  lalw Elementary School 82 AzteclSP F 9
Jackson Middle School po  laMesa Flementary School 285 Chaparra ISP 74
\ James Montoe Middle School 490 |avaland Elementary School B8 jyyenile Detention Center 8
| Jefferson Middle School g5 LewWallace Hementary School 33 Lovell Tansition Sl 192
\ Jimmy Carter Middle School M5 Longfellow Flementary School 291 Vision Quest
\ John Adams Middle School 405 Los Padillas Elementary School 297 @MHarrison 210
Kennedy Middle School 7 LosRanchos Plementary School 36 @Mayes 80
\ | B Johnson Middle School 485 Lowell Fementary School 300 @)ohn Adams 840
Madison Middle School 35 Machrthur Elementary School 303
\ Mckinley Middle School 440 Marie Hughes Elementary School 365 CHA RTER S‘HOO‘.S
\ Polk Middie School Mg MarkTwain Elementary School 364 LstCntuy Public Academy s
| Roosevelt Middle School 452 MaryAnn Binford Elementary School 250 ABQCharter Academy
\ Taft Middle School 455 Matheson Park Flementary School 305 Albuguerque Talent 28
Tayhor Middie School 457 ManzanoMesa Flementary Shool 260 Development Academy 05
| Tony Hillerman Middle School 490 McCollum Flementary School 307 Alice King Communtty 06
| Truman Middle School 475 Mission Flementary School 309 Bataan Milltary Academy (532
‘ Van Buren Middle School 460 Mitchell Elementary School 310 Christine Duncan Heritage haademy 0
| \ashington Middle School 45 MonteVista Fementary Shool 312 Conales ntemationa Schodl 10
‘ Viilson Middle School 470 Montezuma Elementary School 315 Digital Atts andTechnology Academy on
MountainView Elementary School R4 i Camino Real Aademy B
FLEMEN TARY SCH 00LS Navajo Elementary School Gordon Bernel (S
“ A, Montoya Elementary School 371 MNorthStar Elementary 268 La Academia de Esperanza Gle
‘ AcomaHementary Shool 04 Ofate Elementary School a7 Puentes ) G20
‘ Adobe Acres Elementary School 206 OsunaElementary School gy Montesson of the Bio Grande on
| Alameda Elementary School 907 Painted Sky Flementary School 75 Mountan Mahogany o1
Alamosa Elementary School 210 Pajarito Flementary School 33 Native American Comm unity Academy o3
\ Alvarado Elementary School )13 Petioghyph Elementary School 317 Nuestros Valores G
Apache Elementary School 714 Reginald ChaveZ Hementary Shool 30 publichcademy for Performing ats OB

ntForm AD-95
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HALLPASS R
] PUBLIC SCHOOLS

PASSTO...(Check One Only)
[ ] Class [_ICounselor || Main Office
[ ] Library L INurse || Restroom
[IPrincipal  [_|Attendance Office

Student

By Date

Time Left Time ARRIVED

Time Left Time RETURNED

Teacher

Hall Guard

GES-Materials Management Form APS-36

ATTENDANCE e
PUBLIC SCHOOLS
Date
STUDENT NAME Period | Absent | Tardy
Teacher
GES-Materials Management Form APS-41

11
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IMPORTANT MESSAGE

FOR
AM.

DATE TIME P.M.
WHILE YOU WERE AWAY

M

OF

PHONE NO. Cell. #

RETURNED " PLEASE CALL

YOUR CALL

REQUEST A URGENT

MEETING

MESSAGE

GES-Materials Management Form AD-05
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Vendor:

Activity Fund Purchase Order

Ship te:

Quantity | AF Acct. | Description

Unit Price Total Price

Sponsor or Department Head Signature

Principal’s Signature

Account to Charge

Received By Date

See APS general terms and conditions
located in the APS Procurement website.

Navigate to:
www.aps.edu/procurement

Go to the left side of the page to click
on the link.

PO Total

GES-Materials Management Form AFPO

13
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Z ALBUQUERQUE Request for Activity Fund Purchase Order
PUBLIC SCHOOLS (this is NOT a Purchase Order)

Date:

Requestor Name:

Vendor Name and Number:

Vendor Address:

Description:

(Please attach order form or quote if applicable. If PO is for a service, the Vendor Number must be on this form.)

Total Amount Not to Exceed: §

Activity Fund to be charged:

Sponsor Signature: Date:

Principal Signature: Date:

(Please allow a minimum of 24 hours for processing)
GES-Materlals Management Form AFPOR
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DISTRICT FORMS
PENDING MANDATE
PRINTING APPROVAL
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ALBUQUERQUE PUBLIC SCHOOLS
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