 Capital Fiscal Services
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Our Mission:
Provide exemplary fiscal services with emphasis for the district’s capital projects, and the day-to-day capital spending, asset tracking, operations and maintenance functions enhancing facilities and programs for the learning environment.


http://www.aps.edu/finance/capital-fiscal-services   
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GO Bonds
NEW MEXICO STATUTES AND CODES
Section 22-18-1 - General obligation bonds; authority to issue. 

22-18-1. General obligation bonds; authority to issue.A. After consideration of the priorities for the school district's capital needs as shown by the facility assessment database maintained by the public school facilities authority and subject to the provisions of Article 9, Section 11 of the constitution of New Mexico and Sections 6-15-1 and 6-15-2 NMSA 1978, a school district may issue general obligation bonds for the purpose of: (1) erecting, remodeling, making additions to and furnishing school buildings;(2) purchasing or improving school grounds; (3) purchasing computer software and hardware for student use in public schools;(4) providing matching funds for capital outlay projects funded pursuant to the Public School Capital Outlay Act [22-24-1 NMSA 1978]; or (5) any combination of these purposes.B. The bonds shall be fully negotiable and constitute negotiable instruments within the meaning and for all purposes of the Uniform Commercial Code [55-1-101 NMSA 1978]. 
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22-18-1. General obligation bonds; authority to issue. 
A. After consideration of the priorities for the school district's capital needs as shown by the facility assessment database maintained by the public school facilities authority and subject to the provisions of Article 9, Section 11 of the constitution of New Mexico and Sections 6-15-1 and 6-15-2 NMSA 1978, a school district may issue general obligation bonds for the purpose of: 
(1) erecting, remodeling, making additions to and furnishing school buildings; 
(2) purchasing or improving school grounds; 
(3) purchasing computer software and hardware for student use in public schools; 
(4) providing matching funds for capital outlay projects funded pursuant to the Public School Capital Outlay Act [22-24-1 NMSA 1978]; or 
(5) any combination of these purposes. 
B. The bonds shall be fully negotiable and constitute negotiable instruments within the meaning and for all purposes of the Uniform Commercial Code [55-1-101 NMSA 1978]. 

http://statutes.laws.com/new-mexico/chapter-22/article-18/section-22-18-1






For any questions please call: Contact:  Juanita Lujan, Capital Accountant: lujan_ju@aps.edu or (505) 848-8866.
311X GO Bonds
General Obligation Bonds of School Districts
(Chapter 22, Article 18, NMSA 1978

Background and Purpose - Technology GO Bonds:
The purpose of this Technology Funding is to help meet the computer infrastructure, equipment, software, technology projects and construction needs for each school site. As assigned by CMP, these are capital projects or major investment projects that are approximately $100.00 or more and are not recurring nor are they consumables.
Definition of a Capital Purchase:

The Public School Buildings Act authorizes school districts within the State to impose, upon favorable vote of its citizenry, a property tax for any, or all, of the following purposes:
· Erecting, remodeling, making additions to and furnishing school buildings; 
· Purchasing or improving school grounds; 
· Purchasing computer software and hardware for student use in public schools; 
· Providing matching funds for capital outlay projects funded pursuant to the Public School Capital Outlay Act [22-24-1 NMSA 1978]; or 
· Any combination of these purposes. 

Note:  Recurring costs, supplies, and consumables are not allowed using Capital Funds.  The Technology fund may be used for technology purchases that are student related.
Procedures for Spending Technology Money:
Spend technology money according to the New Mexico Procurement Code 13-1-1 through 13-1-199 (NMSA 1978).
Capital Master Plan and the Technology Coordinator are responsible for determining what purchases will be made.  Please be sure to allocate money in your operational budget for annual consumables such as toner & ink cartridges.
Step 1:  Infrastructure-The Infrastructure which includes cooling, electrical and structural improvements that are necessary to support computer equipment must be done prior to 
purchasing new computers with review and pre-approval by CMP & Technology Department.
 
Note:  All Capital Funds are intended for infrastructure improvements first, then equipment. Please contact Joey Pacheco, Technology Infrastructure Coordinator at (505) 765-5950 ext.354, cell phone at (505) 980-0745, or email at Pacheco_J@aps.edu if your school site requires a technology infrastructure upgrade or if you have questions regarding your related heating, cooling, electrical or compliance needs in relation to building codes.
311X GO Bonds (Continued)
Background and Purpose - Land Acquisition:
The GO Bonds (311X) Land Acquisition money is designated for land acquisitions only.
Note: GO Bonds (311X) Land Acquisition money is designated for land acquisitions only and should always be used first.  For updated vendor information, please visit procurements website at:  http://www.aps.edu/procurement.
Definition of a Capital Purchase:
The Public School Buildings Act authorizes school districts within the state to impose, upon favorable vote of its citizenry, a property tax for any, or all, of the following purposes: 
· Erecting, remodeling, making additions to and furnishing school buildings; 
· Purchasing or improving school grounds;
· Purchasing computer software and hardware for student use in public schools; 
· Providing matching funds for capital outlay projects funded pursuant to the Public School Capital Outlay Act [22-24-1 NMSA 1978]; or 
· Any combination of these purposes. 

Note: Recurring costs, supplies, and consumables are not allowed using Capital Funds. 
Procedures for Spending Land Acquisition Money: 
Purchases must be approved by Real Estate, Capital Master Plan, COPT, CACC, and the Board of Education.
	ALLOWABLE
	NOT ALLOWABLE

	Land Acquisitions
	Consumables

	Appraisal Fees
	P-card Purchases

	Search
	Small Purchase Orders (SPOs)

	Title Insurance
	

	Surveys
	

	Condemnation Proceedings
	






3130 Local Special Capital Outlay
Background and Purpose - Local Revenue:


Definition of Local Revenue:
Local revenue is for the purpose of construction and maintenance of new and existing Schools within the APS district.
 
Procedures for Spending Local Revenue:
· Charter School HB-33 Escrow Accts
· Real Estate Proceeds
· Local Capital Outlay Revenue for supplementing other construction funds
 
Some Examples of Allowable & Non-Allowable Expenditures for 3130:
	ALLOWABLE
	NON-ALLOWABLE

	Building Purchase
	P-Card Purchases

	Building Improvements
	Small Purchase (SPO’s)

	Lease to Purchase
	Consumables (paper, light bulbs, batteries, etc.)

	Land Purchase
	

	Land Improvements
	

	Supply Assets – Non Consumable ($5,000 or less)
	

	Fixed Assets – ($5,000 or more)
	








For any questions please call:  Nadine Chavez-Baca, Senior Fund Specialist: chavez_na@aps.edu or (505) 842-4606.

3131 State Special Capital Outlay
(APS Charter School Construction Projects)

Background and Purpose:
Each year, the State of New Mexico provides funding for designated capital projects through direct appropriations to school districts throughout the state. Specific legislators sponsor these projects based upon the requests that are submitted by APS designated charter schools.  APS legislative affairs team will provide technical assistance for charter schools regarding legislative process, but is not responsible for promoting any specific requests made by charter schools to legislators during the legislative session.  APS Charter schools are also responsible for handling all approved legislative projects, with exception of construction projects that are for buildings or land owned by APS.  In addition, pre-planning and discussions with Facilities, Designs, and Construction and the Legislative Affairs Team must occur before each legislative session.  

Definitions:

Projects funded from these specific appropriations have multiple approval and deadline restrictions, as well as a complex reimbursement process for each individual project.  Most projects requested under direct appropriations need to be completed within a 1- year timeframe.  

Procedures for Spending:

Due to the complexity of the required approval and grant agreement processes for legislative funding, please contact Royina Lopez at 880-3746 or lopez_roy@aps.edu for additional information.

Some Examples of Allowable & Non-Allowable Expenditures:
	
ALLOWABLE
	
NOT ALLOWABLE

	Allowable expenses are based upon the legislative language for each project, and a project plan approval through the Legislative Affairs Team and Public Education Department. Legislative District initiatives are established no later than August of the year prior to the legislative session, given schools the opportunity to make requests within those initiatives prior to each legislative session.   
	Consumables



APS Designated Charters Schools – APS Owned Buildings/Land:
· Digital Arts and Technology Academy Charter School
· Montessori of the Rio Grande Charter School
· Public Academy for Performing Arts Charter School
· Robert F. Kennedy High School
· South Valley Academy Charter School
Legislative Affairs Contacts:
Carrie Menapace - Legislative Liaison & Policy Analyst - (505) 880-3737 Carrie.menapace@aps.edu
Royina Lopez - Legislative Accountant-(505) 880-3746 Lopez_roy@aps.edu 
Lisa Gunderson - Legislative Intern-(505) 880-3756 Lisa.gunderson@aps.edu 
3140 & 3141 Direct Legislative Appropriations
Background and Purpose:

Each year, the State of New Mexico provides funding for designated capital projects through direct appropriations to school districts throughout the state. Specific legislators sponsor these projects based upon the requests that are submitted by the Albuquerque Public Schools’ Legislative Affairs Team.  School Locations can only submit requests that follow the internal request process and aligns with APS District Initiatives for each legislative session. Any requests not submitted through the request process will not be supported during or after the legislative session.  

Definitions:

Projects funded from these specific appropriations have multiple approval and deadline restrictions, as well as a complex reimbursement process for each individual project.  Most projects requested under direct appropriations need to be completed within a 1- year timeframe. 
 
Procedures for Spending:

Due to the complexity of the required approval and grant agreement processes for legislative funding, please contact Royina Lopez at 880-3746 or lopez_roy@aps.edu for additional information.

Some Examples of Allowable & Non-Allowable Expenditures:

	
ALLOWABLE
	
NOT ALLOWABLE

	Allowable expenses are based upon Albuquerque Public Schools Legislative District Initiatives, legislative language for each project, and a project plan approval through the Legislative Affairs Team and Public Education Department.  Legislative District initiatives are established no later than August of the year prior to the legislative session, given schools the opportunity to make requests within those initiatives prior to each legislative session.  
	Consumables


Legislative Affairs Contacts:

Carrie Menapace - Legislative Liaison & Policy Analyst - (505) 880-3737
Carrie.menapace@aps.edu

Royina Lopez - Legislative Accountant-(505) 880-3746
Lopez_roy@aps.edu 

Lisa Gunderson - Legislative Intern-(505) 880-3756
Lisa.gunderson@aps.edu 

3150 Federal Special Capital Outlay - Federal
Background and Purpose:
Federal award received for Capital Outlay projects and listed as a Military Installation Program.
Federal awards are not common; however, in fiscal year 2013/2014, an award was made to Albuquerque Public Schools for $16,250,000 for the rebuild and renovation of Wherry Elementary School on Kirtland Air Force Base to address capacity or facility condition deficiencies.  Fund for the award is provided through the Department of Defense’s Public Schools on Military Installations Program.
Definition:
To support federally funded school programs that reside in a Military Installation. This is a joint monitored project between FD&C, CFS, CMP, Procurement, and Grants.
Procedures for Spending Money:
Since this grant is unique in design and follows all federal funding regulations, please see award for fund 31500 in the supplements scope of work pages (1-8).
Timelines for reporting can be found in Attachment A Supplement on the next page.








For any questions please call:  Nadine Chavez-Baca, Senior Fund Specialist: chavez_na@aps.edu or (505) 842-4606.
[image: ]Example here



HB-33
NEW MEXICO STATUTES AND CODES 
Section 22-26-2 - Definition.

22-26-2. Definition.As used in the Public School Buildings Act, "capital improvements" means expenditures, including payments made with respect to lease-purchase arrangements as defined in the Education Technology Equipment Act [6-15A-1 NMSA 1978] but excluding any other debt service expenses, for:A. erecting, remodeling, making additions to, providing equipment for or furnishing public school buildings;B. payments made pursuant to a financing agreement entered into by a school district or a charter school for the leasing of a building or other real property with an option to purchase for a price that is reduced according to payments made;C. purchasing or improving public school grounds; D. purchasing activity vehicles for transporting students to and from extracurricular school activities, provided that this authorization for expenditure does not apply to school districts with a student MEM greater than sixty thousand; orE. administering the projects undertaken pursuant to Subsections A and C of this section, including expenditures for facility maintenance software, project management software, project oversight and district personnel specifically related to administration of projects funded by the Public School Buildings Act; provided that expenditures pursuant to this subsection shall not exceed five percent of the total project costs. 
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22-26-2. Definition. 
As used in the Public School Buildings Act, "capital improvements" means expenditures, including payments made with respect to lease-purchase arrangements as defined in the Education Technology Equipment Act [6-15A-1 NMSA 1978] but excluding any other debt service expenses, for: 
A. erecting, remodeling, making additions to, providing equipment for or furnishing public school buildings; 
B. payments made pursuant to a financing agreement entered into by a school district or a charter school for the leasing of a building or other real property with an option to purchase for a price that is reduced according to payments made; 
C. purchasing or improving public school grounds; 
D. purchasing activity vehicles for transporting students to and from extracurricular school activities, provided that this authorization for expenditure does not apply to school districts with a student MEM greater than sixty thousand; or 
E. administering the projects undertaken pursuant to Subsections A and C of this section, including expenditures for facility maintenance software, project management software, project oversight and district personnel specifically related to administration of projects funded by the Public School Buildings Act; provided that expenditures pursuant to this subsection shall not exceed five percent of the total project costs. 

http://statutes.laws.com/new-mexico/chapter-22/article-26/section-22-26-2 





For any questions, please call: Juanita Lujan, Capital Accountant: lujan_ju@aps.edu or (505) 848-8866.
316X House Bill-33
Public School Building Act (HB-33)
Chapter 22, Article 26, NMSA 1978


Background and Purpose:

This fund is to provide district departments with the monies needed for capital projects.  The funding source comes from HB-33 Mill Levy approved by the voters February 2010.

Definition of a Capital Purchase:
The Public School Buildings Act authorizes school districts within the State to impose, upon favorable vote of its citizenry, a property tax for any, or all, of the following purposes:
· Erect public school buildings; 
· Remodel public school buildings; 
· Construct additions to public school buildings; 
· Purchase or make improvements to school grounds;
· Provide equipment or furnish school buildings

Note: Recurring costs, supplies, and consumables are not allowed using Capital Funds. Technology funds may be used for technology purchases that are student related.
Procedures for Spending Money:
Each district department is responsible for spending its money according to the New Mexico Procurement Code 13-1-1 through 13-1-199 (NMSA 1978).  There are two methods you can use to make purchases, (1) is using APS approved vendors, and (2) is using other contractors by obtaining a minimum of three vendor quotes.  To use the APS approved vendors that are currently under contract with the procurement office please follow the instructions via this website link:  http://www.apsprocurement.com. 






SB-9
NEW MEXICO STATUTES AND CODES
Section 22-25-2 - Definitions.

22-25-2. Definitions.As used in the Public School Capital Improvements Act: A. "program unit" means the product of the program element multiplied by the applicable cost differential factor, as defined in Section 22-8-2 NMSA 1978; and B. "capital improvements" means expenditures, including payments made with respect to lease-purchase arrangements as defined in the Education Technology Equipment Act [6-15A-1 NMSA 1978] or the Public School Lease Purchase Act [22-26A-1 NMSA 1978] but excluding any other debt service expenses, for: (1) erecting, remodeling, making additions to, providing equipment for or furnishing public school buildings;(2) purchasing or improving public school grounds; (3) maintenance of public school buildings or public school grounds, including the purchasing or repairing of maintenance equipment, participating in the facility information management system as required by the Public School Capital Outlay Act [22-24-1 NMSA 1978] and including payments under contracts with regional education cooperatives for maintenance support services and expenditures for technical training and certification for maintenance and facilities management personnel, but excluding salary expenses of school district employees; (4) purchasing activity vehicles for transporting students to extracurricular school activities; or (5) purchasing computer software and hardware for student use in public school classrooms. 
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22-25-2. Definitions. 
As used in the Public School Capital Improvements Act: 
A. "program unit" means the product of the program element multiplied by the applicable cost differential factor, as defined in Section 22-8-2 NMSA 1978; and 
B. "capital improvements" means expenditures, including payments made with respect to lease-purchase arrangements as defined in the Education Technology Equipment Act [6-15A-1 NMSA 1978] or the Public School Lease Purchase Act [22-26A-1 NMSA 1978] but excluding any other debt service expenses, for: 
(1) erecting, remodeling, making additions to, providing equipment for or furnishing public school buildings; 
(2) purchasing or improving public school grounds; 
(3) maintenance of public school buildings or public school grounds, including the purchasing or repairing of maintenance equipment, participating in the facility information management system as required by the Public School Capital Outlay Act [22-24-1 NMSA 1978] and including payments under contracts with regional education cooperatives for maintenance support services and expenditures for technical training and certification for maintenance and facilities management personnel, but excluding salary expenses of school district employees; 
(4) purchasing activity vehicles for transporting students to extracurricular school activities; or 
(5) purchasing computer software and hardware for student use in public school classrooms

http://statutes.laws.com/new-mexico/chapter-22/article-25/section-22-25-2


For any questions, please call: Lynda Frank, Capital Accountant: lynda.frank@aps.edu or (505) 842-4630.
317X Senate Bill 9
Public School Capital Improvements Act (SB-9)
Chapter 22, Article 25, NMSA 1978


Background and Purpose - Maintenance & Repairs:

Commonly referred to as SB-9 or the “two-mill levy,” this funding mechanism allows districts 
To ask local voters to approve a property tax of up to two mills for a maximum of six years.
 
Definitions of a Capital Purchase: 
 
The Public School Capital Improvements Act authorizes school districts within the State to impose, upon favorable vote of its citizenry, a property tax for any, or all, of the following purposes:

· Erecting, remodeling, making additions to, providing equipment for or furnishing public school buildings; 
· Purchasing or improving public school grounds; 
· Maintenance of public school buildings or public school grounds, including the purchasing or repairing of maintenance equipment, participating in the facility information management system as required by the Public School Capital Outlay Act [22-24-1 NMSA 1978] and including payments under contracts with regional education cooperatives for maintenance support services and expenditures for technical training and certification for maintenance and facilities management personnel, but excluding salary expenses of school district employees; 
· Purchasing activity vehicles for transporting students to extracurricular school activities; or 
· Purchasing computer software and hardware for student use in public school classrooms

Note: Recurring costs, supplies, and consumables are not allowed using Capital Funds.  The M&R fund may be used for Maintenance & Repairs only.
 
Procedures for Spending M&R Money:
 
Each school is responsible for spending its money according to the New Mexico Procurement Code 13-1-1 through 13-1-199 (NMSA 1978).











317X Senate Bill 9 (Continued)
Some Examples of Allowable & Non-Allowable Expenditures - Maintenance & Repairs:

	 ALLOWABLE
	NON-ALLOWABLE

	Printers & computer peripherals; for student use only.
	Paper & other supplies

	Furniture (chairs, tables, desk file cabinets, bookshelves, etc.)
	Textbooks

	Building renovations
	Batteries (disposable & rechargeable)

	Copier maintenance & agreements for copiers purchased with SB-9 funds.
	Copier maintenance & agreements

	Site maintenance projects (painting, carpeting, & repairs)
	Salaries

	Maintenance and repairs on existing equipment.
	

	Parts/Filters/Batteries; if critical part of equipment (M&R)
	

	Towing services (Maintenance & Repair)
	 

	ADA – Services
	

	Software/Hardware for student use in public school classrooms
	 

	Maintenance Agreements packaged w/Asset follows asset account code; not bundled: 543150 / OB505
	

	Window Tint Replacement on Building: 543150 / OB505
	

	M&O - Pesticides & Chemicals for Health & Safety: 561180 / NA805
	

	Drop Lines & Electrical Upgrades: 543150 / OB505
	








317X Senate Bill 9 (Continued)
Background and Purpose - School Improvement Program (SIP):
The School Improvement Program (SIP) fund was established to provide schools discretionary monies for capital projects unique to each school site that are not identified in the APS Capital Master Plan.  The funding source for SIP funds comes from SB-9 2 Mill Levy approved by the voters February 2013. The SIP funds carry over from year to year and there is no spending time limit.  
Definition of a Capital Purchase: 
The Public School Capital Improvements Act authorizes school districts within the State to impose, upon favorable vote of its citizenry, a property tax for any, or all, of the following purposes:
· Erecting, remodeling, making additions to, providing equipment for or furnishing public school buildings; 
· Purchasing or improving public school grounds; 
· Maintenance of public school buildings or public school grounds, including the purchasing or repairing of maintenance equipment, participating in the facility information management system as required by the Public School Capital Outlay Act [22-24-1 NMSA 1978] and including payments under contracts with regional education cooperatives for maintenance support services and expenditures for technical training and certification for maintenance and facilities management personnel, but excluding salary expenses of school district employees; 
· Purchasing activity vehicles for transporting students to extracurricular school activities; or 
· Purchasing computer software and hardware for student use in public school classrooms

Note: Recurring costs, supplies, and consumables are not allowed using Capital Funds.  The SIP funds may be used for technology purchases, but should not be used until all other resources for technology purposes have been expended.  Technology purchases must be reviewed and approved by Capital Master Plan (CMP) and the Technology department to ensure adequate resources, support, and have the appropriate infrastructure in place.
Procedures for Spending SIP Money:
Each school is responsible for spending its SIP money according to the New Mexico Procurement Code 13-1-1 through 13-1-199 (NMSA 1978). There are two methods you can use to make SIP purchases, (1) is using APS approved vendors, and (2) is using other contractors by obtaining a minimum of three vendor quotes. To use the APS approved vendors that are currently under contract with the procurement office please follow the instructions via this website link:  http://www.apsprocurement.com
317X Senate Bill-9 (Continued)

Procedures for Spending SIP Money (Continued):
1. Prepare a work order online for an estimate from Maintenance & Operations (M&O).  If you have any questions please call the switchboard at (505) 765-5950 or gather three (3) quotes from an APS approved vendor.
Note: To adhere to all fire code regulations you must contact M&O for ordering and installing all white boards, chalkboards, bulletin boards, and marquees. Please contact Information Technology (IT) for ordering & installation of any smart boards, video conferencing equipment, and acquire pre-approvals from both departments. For security systems & cameras please contact APS School Police to ensure compatibility with APS standards.
2. You must send an email request for approval and receive the approval code to spend your SIP allocation prior to entering requisitions.  Your email request can be mailed to: Wolfe_a@aps.edu.  Note: paper requests will not be accepted.  Please follow the email format noted below.  Your request requires the concurrence of the principal, staff member, and a parent usually the PTO/PTA president. These names and titles must be included on the next page. You must send an email each time you intend to spend money from your SIP allocations rather than a list of multiple purchases.  You will receive your approval/denial via email once your request has been reviewed.
3. After you receive your email approval, please print a hard copy for your records and you may now enter an on-line requisition from your school site in the Lawson Financial System. You will use RQ10 for Lawson requisition entry. Please use the comment section on the RQ10 form to include the approval code you received from the Capital Master Plan office and provide any additional information necessary to describe your purchase. Approval codes indicate SIP items have been reviewed and approved by Technology and CMP.
Note: The process flow for all requisitions once they are released in the Lawson Financial System are as follows:
1. Approved by the Schools Site Administrator
2. Approved/Reviewed by the Capital Master Plan Department
3. Approved/Reviewed by the Capital Fiscal Services Department (PM & Finance Level)
4. Approved/Reviewed by the Purchasing Department (PO is generated)
5. Automatic Email notification is sent to the Requestor upon final review.
If your requisition has not been completely approved or reviewed within a week or so, please contact Capital Accountant: Lynda Frank at (505) 842-4630 or lynda.frank@aps.edu or for technical issues please call your technician in the Business Systems Department.

317X Senate Bill-9 (Continued)

SIP Email Format Example:
[image: ]

















*All items require appropriate SIP approval prior to the purchases being made.
317X Senate Bill-9 (Continued)
Some Examples of Allowable & Non-Allowable Expenditures for SIP:
	ALLOWABLE
	NON-ALLOWABLE

	Appliances (portable appliance devices, PDA’s, IPAD’s, IPOD’s); for student and administrative use.
	Paper, supplies, and other consumable products 

	Furniture (Chairs, tables, desks, file cabinets, shelves etc.
	Web pages, memory cards as a standalone purchase

	Televisions, DVD Players, VCRs, Cameras
	Copier maintenance & agreements

	Microscopes and other science equipment
	Batteries – replacement/rechargeable

	Vacuums and other janitorial equipment
	Contracts service(s)  

	Bleachers and other sports equipment
	Lumber and other art supplies

	Printers, computer peripherals, and computers; for student use only.
	Printer cartridges (Toner/Ink) (Exception: (1) may be purchased at time of printer purchase)

	Software license annual renewal
	Textbooks

	Calculators
	Additional warranties after computer purchase

	Computers and warranties at time of purchase
	Hard drives / External Hard Drives

	Moving & Storage-Construction (New FF&E) 
	Jump drives, flash drives, thumb drives

	Projectors / White Boards / Quirk Boards for Map Tracking / Promethean Boards / Cork / Tacking
	Memory cards & memory upgrades

	Video surveillance, Security Cameras (Standard through APS Police & Technology Dept.)
	Salaries

	Memory card (with initial computer purchase only)
	P-Card Purchases

	Licensure renewal
	Small Purchase Orders (SPO’s)

	Climbing Walls
	Subscriptions

	Utility Containers
	

	Landscaping: Land Improvement or Maintenance & Repair
	

	Carpet / Rugs / Mats
	

	Marquees (Land Improvement or Asset; if mobile)
	

	Infrastructure improvements (Building Renovations)
	

	Homeland Security Monitoring Systems
	

	Drill press and other classroom tools for student use
	

	Site maintenance projects (painting, carpeting, & repairs) 543150 / OB505
	

	Maintenance & repair existing equipment
	

	Software/Hardware for student use in public school classrooms
	

	Copier maintenance & agreements purchased with SB-9 funds only.
	

	Maintenance Agreements bundled w/asset follows asset account code; not bundled: 543150 / OB505
	

	Window Tinting: 543150 / OB505
	


Note: 	Please see the Chart of Accounts starting on Page 30 for any construction type projects. Account 545000 is used for any type of construction that will be done at your school. Please adjust your budget accordingly to meet those needs through your Capital Accountant: Lynda Frank @ 842-4630 or email: Lynda.frank@aps.edu.
317X Senate Bill-9 (Continued)
Background and Purpose - Technology - SIP:
The purpose of the Technology funding is to meet the computer infrastructure, equipment and software needs for each school site.  These are capital projects or major investment projects that are approximately $100.00 or more and are not recurring nor are they consumables.
Note: For updated vendor information, please visit procurements website at http://www.apsprocurement.com.
Definition of a Capital Purchase: 
The Public School Capital Improvements Act authorizes school districts within the State to impose, upon favorable vote of its citizenry, a property tax for any, or all, of the following purposes:
· Erecting, remodeling, making additions to, providing equipment for or furnishing public school buildings; 
· Purchasing or improving public school grounds; 
· Maintenance of public school buildings or public school grounds, including the purchasing or repairing of maintenance equipment, participating in the facility information management system as required by the Public School Capital Outlay Act [22-24-1 NMSA 1978] and including payments under contracts with regional education cooperatives for maintenance support services and expenditures for technical training and certification for maintenance and facilities management personnel, but excluding salary expenses of school district employees; 
· Purchasing activity vehicles for transporting students to extracurricular school activities; or 
· Purchasing computer software and hardware for student use in public school classrooms

Note: Recurring costs, supplies, and consumables are not allowed using Capital Funds.  These Technology funds may be used for technology purchases that are student related, including software licenses and hardware for student use.
Procedures for Spending Technology Money:
Each school is responsible for spending its Technology money according to the New Mexico Procurement Code 13-1-1 through 13-1-199 (NMSA 1978).
Please be sure to allocate money in your operational budget for annual consumables such as toner, ink, and paper, and recurring maintenance items.
Note: Technology approvals are needed, so please obtain approval for computer hardware purchases from Mel Lee, Director of Technology Support Services via email Lee_m@aps.edu. For questions please call Mel Lee @ 830-8094   Please follow the Chart of Account Guidelines starting on page 30 in this booklet. Some examples of allowable and non-allowable purchases are on page 21.
317X Senate Bill-9 (Continued)
 Some Examples of Allowable & Non-Allowable Expenditures for Technology - SIP:
	ALLOWABLE
(TECHNOLOGY RELATED)
	NON-ALLOWABLE
(CONSUMABLES)

	Appliances (portable appliance devices, System Deployment Devices, PDA, Pocket PC’s) 
	Paper, supplies, and other consumable items


	Printers, computer peripherals, and computers; for student use.
	Textbooks

	Furniture (chairs, tables, desk, file cabinets, etc.)
	Batteries – replaceable/rechargeable

	Televisions, DVD Players, VCRs, iPods, Telephone systems, Cameras/Video Cameras, Instructional DVD’s
	Flash drives/Jump drives/portable drives (for 3140
Appropriations; if appropriation states, “and related equipment and furniture”.)

	Calculators
	Contracts service(s) 

	Computers and warranties at time of purchase
	Subscription Fees

	Projectors / Promethean Boards / White Boards
	Maintenance & repair to existing equipment

	Infrastructure Improvements
	Additional warranties after computer purchase

	Scanners
	Hard drives

	Video Surveillance (standard through APS Police & 
Technology Dept.)
	Consulting Fees

	Software Licensure & Renewal
	Memory cards & memory upgrades

	Memory card (with initial computer purchase only)
	Web pages

	Software (Facility Maintenance Software, Project Management, and oversight and district personnel related to admin projects funded by the Public School Building Act.) 
	Toner and ink cartridges
(Exception: One (1) ink cartridge may be purchased at time of printer purchase)

	Building/Room wiring (existing/new computer lab)
	Hard Drives – Stand-alone purchases

	Computer upgrades (parts and accessories to 
Upgrade performance and operational functionality)
	Laptop cases & bags (for 3140 appropriations; if appropriations states, “and related equipment and furniture)

	Memory for existing computers (classroom or Lab only)
	Surge Protectors (for 3140 appropriations; if appropriations states, “and related equipment and furniture)

	Ink / Toner (initial purchase only.  Does not need to be bundled but will need to be on the same invoice. Purchase to make printer functional)
	Blank CD-RW’s and DVD-RW’s (for 3140 appropriations; if appropriations states, “and related equipment and furniture)

	Education and training (Professional Services)
	P-Card Purchases

	Extra Laptop Batteries
	Small Purchase Orders (SPO’s)

	HVAC for computer room (existing / new computer labs
	Computer Furniture (for 3140 appropriations; if appropriations states, “and related equipment and furniture)

	Replacement Parts (Mice, keyboards, monitors, disk drives, replacement cables, etc. & Projector parts)
	

	 
	


317X Senate Bill-9 (Continued)

Background and Purpose - Art & Music:
The purpose of the Art and Music funding is to emphasize the important role of music and art education in the curriculum for each school site. The funding is also used to help support the school district initiatives of “Performance Counts” to help students excel academically, create a greater sense of self-discipline and enhance the students’ capacity to be a successful member of a work group.
Note: The SB-9 (317X) art and music money is designated for art & music equipment and repairs and should always be used for art & music projects only and not to increase the school inventory. 
Definition of a Capital Purchase: 
The Public School Capital Improvements Act authorizes school districts within the State to impose, upon favorable vote of its citizenry, a property tax for any, or all, of the following purposes:
· Erecting, remodeling, making additions to, providing equipment for or furnishing public school buildings; 
· Purchasing or improving public school grounds; 
· Maintenance of public school buildings or public school grounds, including the purchasing or repairing of maintenance equipment, participating in the facility information management system as required by the Public School Capital Outlay Act [22-24-1 NMSA 1978] and including payments under contracts with regional education cooperatives for maintenance support services and expenditures for technical training and certification for maintenance and facilities management personnel, but excluding salary expenses of school district employees; 
· Purchasing activity vehicles for transporting students to extracurricular school activities; or 
· Purchasing computer software and hardware for student use in public school classrooms

Note: Recurring costs, supplies, and consumables are not allowed using Capital Funds.  The Art & Music fund may be used for Art & Music purchases that are student related.
Procedures for Spending Art & Music Money:

Each school is responsible for spending its Art & Music money according to the New Mexico Procurement Code 13-1-1 through 13-1-199 (NMSA 1978). 

Luis Delgado, Director of Fine Arts must give his approval on all purchases.  He can be contacted at 880-8249 x338 or delgado_luis@aps.edu. 


317X Senate Bill-9 (Continued)
Procedures for Spending Art & Music Money (Continued):
Note: Each music department at each school site should have at minimum a six year plan that details the needs of the school and its programs. Each school should submit one unified plan that includes band, orchestra, guitar, keyboard, and choir. In preparing your plan, you may use either of the following two options to determine how to share the available monies:
Option 1: Use the percentages from the mill levy proposal that determined what the program needs were. The percentages may differ depending on the mill levy proposal that was submitted.
Option 2: Identify which programs have the greatest need for that given year by meeting and discussing with the department chairs and other program departments. Please prioritize the programs for your school and budget accordingly to support those programs.
Note: All six year plans should include:
· Name of School, School Location & Names of all Directors
· A brief description of the classes offered for each program and the number of students currently enrolled in each.
· A list of prioritized programs that support student learning.
· A list of all instruments and equipment requests for your school site that includes: brand, model numbers, specifications, catalog pages, costs, brochures, suggested vendors, rationale, etc. Please group all lists by programs and you should have one list per fiscal year. Do not include non-musical items or furniture as these items are funded by each school site directly.
· A signature page with a location for each Department Chair or Director and Administrator to sign indicating they have actively participated in the six year prioritized plan development process.
For additional questions, please contact Luis Delgado, Director of Fine Arts at 880-8249 x338 or visit the Fine Arts website at http://www.aps.edu/fine-arts/.
Some Examples of Allowable & Non-Allowable Expenditures for Art & Music:
	ALLOWABLE

	NON-ALLOWABLE


	Musical Instruments: (District F/A Dept. Purchase Only)
	Paper and Other Consumable Supplies

	Musical Instrument Repairs: (M&R 543150 / OB505)
	Textbooks & Sheet Music

	Parts: Strings-Instrument Repair: (543150 / OB505)
	Instrument Reeds, Oils, & Solutions

	Parts: Mouthpieces – Instrument: Repair (543150 / OB505)
	Batteries – Replaceable/Rechargeable

	Parts: Mallets – Instrument Repair: (543150 / OB505)
	P-Card Purchases

	
	Small Purchase Orders (SPO’s)

	
	No Clothing (Uniforms, etc.)


317X Senate Bill-9 (Continued)
Background and Purpose - Library:
The Library funding is obtained from a six-year mill levy approved by voters in February 2013. The Library funding is for Capital Projects unique to each school and not identified in the Albuquerque Public Schools (APS) Capital Master Plan (CMP). 
Definition of a Capital Purchase: 
The Public School Capital Improvements Act authorizes school districts within the State to impose, upon favorable vote of its citizenry, a property tax for any, or all, of the following purposes:
· Erecting, remodeling, making additions to, providing equipment for or furnishing public school buildings; 
· Purchasing or improving public school grounds; 
· Maintenance of public school buildings or public school grounds, including the purchasing or repairing of maintenance equipment, participating in the facility information management system as required by the Public School Capital Outlay Act [22-24-1 NMSA 1978] and including payments under contracts with regional education cooperatives for maintenance support services and expenditures for technical training and certification for maintenance and facilities management personnel, but excluding salary expenses of school district employees; 
· Purchasing activity vehicles for transporting students to extracurricular school activities; or 
· Purchasing computer software and hardware for student use in public school classrooms

Note: Recurring costs, supplies, and consumables are not allowed using Capital Funds.  The Library fund may be used for Library purchases that are student related.
Procedures for Spending Library Money:
Each school is responsible for spending its Library money according to the New Mexico Procurement Code 13-1-1 through 13-1-199 (NMSA 1978).
The Principal and the Library Liaison are responsible for determining what purchases will be made with your current year allocations. 
All approvals & purchase reviews will go through Rachel Altobelli at 848-8888 or email: Rachel.altobelli@aps.edu and Marian Royal Vigil at 848-8886 or email: Marian.royalvigil@aps.edu in Library Services.  


317X Senate Bill-9 (Continued)
Some Examples of Allowable & Non-Allowable Expenditures for Library:
	ALLOWABLE

	NON-ALLOWABLE


	Hard cover books per guidelines set by the Library
Services Department.
	Paper and Other Consumable Supplies

	E-Books
	Textbooks & Subscriptions

	
	Printer Cartridges

	
	Batteries – Replaceable/Rechargeable

	
	Contract Service

	
	Maintenance and Repair of Existing Equipment

	
	P-Card Purchases

	
	Small Purchase Orders (SPO’s)

	
	
















317X Senate Bill-9 (Continued)
Background and Purpose - Science & Lab:
The Science funding is obtained from a six-year mill levy approved by voters in February 2013. Science funding is for Capital Projects unique to each school and not identified in the Albuquerque Public Schools (APS) Capital Master Plan (CMP).
Definition of a Capital Purchase: 
The Public School Capital Improvements Act authorizes school districts within the State to impose, upon favorable vote of its citizenry, a property tax for any, or all, of the following purposes:
· Erecting, remodeling, making additions to, providing equipment for or furnishing public school buildings; 
· Purchasing or improving public school grounds; 
· Maintenance of public school buildings or public school grounds, including the purchasing or repairing of maintenance equipment, participating in the facility information management system as required by the Public School Capital Outlay Act [22-24-1 NMSA 1978] and including payments under contracts with regional education cooperatives for maintenance support services and expenditures for technical training and certification for maintenance and facilities management personnel, but excluding salary expenses of school district employees; 
· Purchasing activity vehicles for transporting students to extracurricular school activities; or 
· Purchasing computer software and hardware for student use in public school classrooms

Note: Recurring costs, supplies, and consumables are not allowed using Capital Funds.  Science funds may be used for Science and Lab Equipment purchases that are student related. Science funds cannot be used to purchase computers, software, or hardware.
Procedures for Spending Science & Lab Money:
Each school is responsible for spending its Science & Lab money according to the New Mexico Procurement Code 13-1-1 through 13-1-199 (NMSA 1978).
The Principal and the Science Chair are responsible for determining what purchases will be made with your current year allocations and carryover allocations. 
Jamie Jacobson must give written approval before requisition entry. She can be reached @ 890-7375 or Jacobson_J@aps.edu. For information on Science materials you may contact the Science Distribution Center at 848-8888.
[bookmark: _GoBack]Microscope Repairs – Please contact Robert Craig at craig_r@aps.edu.


317X Senate Bill-9 (Continued)
Some Examples of Allowable & Non-Allowable Expenditures for Science:
	ALLOWABLE

	NON-ALLOWABLE


	Appliances (Science equipment)
	Paper, supplies, and other consumable products

	Furniture (chairs, tables, desk file cabinets, etc.)
	Textbooks 

	Televisions
	Printer cartridges

	Microscopes
	Batteries – Replaceable/Rechargeable

	Vacuums
	Contract service

	Printers & computer peripherals: for student use.
	Maintenance and repair of existing equipment

	Calculators
	Frogs/Grasshoppers/Worms/Eye Balls/Embryos/Dirt

	
	Disposable Pipets

	
	P-Card Purchases

	
	Clothing except for lab coats and lab aprons

	
	Hiking Boots

	NSpire Navigator – 573320/AD205 Pre-approval from Science Chair, Jami Jacobson
	Sleeping Bags

	Asus Nexus Tablets 573322/AD222 (on a case by case basis) Pre-approval from Science Chair, CAI, & Executive Director of Curriculum
	Small Purchase Orders (SPO’s)

	LabQuest Hardware -573322/AD222 (on a case by case basis) Pre-approval from Science Chair, CAI, & Executive Director of Curriculum
	Computers/Laptops/Hardware/Software










317X Senate Bill-9 (Continued)
Background and Purpose - Athletics:
The Athletic funding is obtained from a six-year mill levy approved by voters in February 2013. Athletic funding is for Capital Projects unique to each school and not identified in the Albuquerque Public Schools (APS) Capital Master Plan (CMP).
Definition of a Capital Purchase: 
The Public School Capital Improvements Act authorizes school districts within the State to impose, upon favorable vote of its citizenry, a property tax for any, or all, of the following purposes:
· Erecting, remodeling, making additions to, providing equipment for or furnishing public school buildings; 
· Purchasing or improving public school grounds; 
· Maintenance of public school buildings or public school grounds, including the purchasing or repairing of maintenance equipment, participating in the facility information management system as required by the Public School Capital Outlay Act [22-24-1 NMSA 1978] and including payments under contracts with regional education cooperatives for maintenance support services and expenditures for technical training and certification for maintenance and facilities management personnel, but excluding salary expenses of school district employees; 
· Purchasing activity vehicles for transporting students to extracurricular school activities; or 
· Purchasing computer software and hardware for student use in public school classrooms

Note: Recurring costs, supplies, and consumables are not allowed using Capital Funds.  Athletic funds may be used for Athletic Equipment purchases that are student related. Athletic funds cannot be used to purchase computers, software, or hardware.
Procedures for Spending Athletic Money:
The APS Athletic Department is responsible for spending the Athletic funding according to the New Mexico Procurement Code 13-1-1 through 13-1-199 (NMSA 1978).
The athletic department is responsible for determining what purchases will be made for the current year allocations and carryover allocations. 
Ken Barreras, Director of Athletics can be reached @ 878-6161 or barreras_k@aps.edu for information on Athletic purchase requests.


317X Senate Bill-9 (Continued)
Some Examples of Allowable & Non-Allowable Expenditures for Athletics:
	ALLOWABLE

	NON-ALLOWABLE


	Fitness and Athletic Equipment 
	Paper, supplies, and other consumable products

	Ice machines for physiotherapy and ice wraps  (student athletic use)
	Textbooks 

	Benches
	Printer cartridges

	Scoreboards / Scoring Tables
	Batteries – Replaceable/Rechargeable

	Control Units / Wraps
	Contract service

	Mats
	Maintenance and repair of existing equipment

	
	Computers/Laptops/Hardware/Software

	
	

	
	P-Card Purchases

	
	Small Purchase Orders (SPO’s)

	
	

	
	

	
	











319X Ed Tech Equipment Act (Ed Tech Notes)
6-15A-3 NMSA 1978

Background & Purpose-General Obligation Education Technology Notes (ETNs):
During the November 1996 General Election, voters approved a constitutional amendment permitting districts to create debt by entering into a lease-purchase arrangement to acquire education technology equipment.  Debt may be refunded or refinanced and final maturity may not exceed five years.
In 1997, the Legislature passed the Educational Technology Equipment Act [6-15A-1 through 6-15A-16], which is the enabling legislation for implementation of the constitutional amendment. The constitutional amendment and the enabling legislation allow districts to create debt by entering into a lease-purchase agreement to acquire education technology equipment without submitting the proposition to a vote of qualified electors.
Ed Tech Notes provide a sustainable, predictable, and equitable funding source for technology needs. Technology and technology maintenance costs could be permanently shifted from the operational budget to ETN program.
Some Examples of Allowable & Non-Allowable Expenditures for 319X (ETNs):
	ALLOWABLE
(MUST BE TECHNOLOGY RELATED)
	NOT ALLOWABLE
(CONSUMABLES)

	Closed-circuit television systems
	Consumables

	Educational television
	School Supplies

	Radio broadcasting
	Batteries – Replaceable/Rechargeable

	Cable television
	Printer Cartridges

	Satellite
	Textbooks

	Copper & fiber optic transmission
	Flash drives/Jump drives

	Computer network connection devices
	

	Digital communications equipment (voice, video & data)
	

	Servers
	

	Switches
	

	Portable media such as discs & drives to contain data for electronic storage and playback
	

	Software licenses or other technologies
	

	Maintenance
	

	Equipment and computer infrastructure information
	

	Techniques and tools used to implement technology in schools and related facilities
	

	Improvements, alterations and modifications to, or expansions of, existing buildings or personal property necessary to house or otherwise accommodate any of the tools listed above.
	


7102 Construction Administrative Overhead

Background and Purpose - 7102 Admin:
The Construction Services Fund 7102 is an internal fund created to capture administrative costs related to construction and the APS Capital Master Plan.  The costs accumulated in this fund are allocated at year end based on construction expenditures for that year, up to a maximum of 5% of construction costs.
These costs can be allocated to GO Bonds 311X and House Bill-33 funds 316X up to the 5% maximum allowed.  Any and all excess must be allocated to the Operational Fund 1100.
This allocation is used for Administrative Overhead as the FTE’s align and are related to Capital Project support for the purpose of erecting, remodeling, constructing additions to, providing equipment and/or furnishing school buildings, and improving public school grounds.
Procedures for Spending 7102 Admin:
These funds are utilized by Real Estate, Facilities Design & Construction, Capital Master Plan and Capital Fiscal Services.
Some Examples of Allowable & Non-Allowable Expenditures for 7102:
	ALLOWABLE
	NON-ALLOWABLE

	Other charges
	Consulting services for perfecting water rights

	Licensures
· Association of Realtors License
· Real Estate License
	Surveying / Engineering APS allocations
(for existing school facilities)

	Reimbursement for copies, supplies, and business 
gas expenses
	Title Searches


	Real Estate Dues
	Land Improvements – TBD

	Overhead and administrative costs to include
salaries and benefits as described in paragraph one
	Traffic assessment for land and existing school
facilities

	Job advertisements – Personnel ads for hiring
	Construction services – TBD

	Temporary Services through Temp Agencies
	Temp Salaries 

	Direct Costs = Indirect towards items not directly 
associated to a specific site (separated out from overhead)
	Clothing

	Annual Dues – MRCOG
	

	Professional development - Employee training
	

	Notary license fees
	

	Courier delivery services
	

	SPO’s
	

	P-Cards
	

	Cell phone service
	


For any questions please call:  Nadine Chavez-Baca, Senior Fund Specialist: chavez_na@aps.edu or (505) 842-4606.
22-25-2. Definitions.As used in the Public School Capital Improvements Act: A. "program unit" means the product of the program element multiplied by the applicable cost differential factor, as defined in Section 22-8-2 NMSA 1978; and B. "capital improvements" means expenditures, including payments made with respect to lease-purchase arrangements as defined in the Education Technology Equipment Act [6-15A-1 NMSA 1978] or the Public School Lease Purchase Act [22-26A-1 NMSA 1978] but excluding any other debt service expenses, for: (1) erecting, remodeling, making additions to, providing equipment for or furnishing public school buildings;(2) purchasing or improving public school grounds; (3) maintenance of public school buildings or public school grounds, including the purchasing or repairing of maintenance equipment, participating in the facility information management system as required by the Public School Capital Outlay Act [22-24-1 NMSA 1978] and including payments under contracts with regional education cooperatives for maintenance support services and expenditures for technical training and certification for maintenance and facilities management personnel, but excluding salary expenses of school district employees; (4) purchasing activity vehicles for transporting students to extracurricular school activities; or (5) purchasing computer software and hardware for student use in public school classrooms. 
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Chart of Accounts & Other



	3110
	GO Bond Building
	 
	 
	 
	 

	
	 
	Capital Outlay
	 
	


	3110
	ACCOUNT
	53000
	Purchased Professional and Technical Services
	LAWSON PROD 8.1

	3110
	ACCOUNT
	534140
	Other Professional/Technical Services
	CB405

	3110
	ACCOUNT
	56000
	Supplies
	 

	3110
	ACCOUNT
	561130
	Software/Licensing
	NA305

	3110
	ACCOUNT
	54000
	Purchased Property Services
	 

	3110
	ACCOUNT
	545000
	Construction Services Capitalized  (More than $25,000)
	AB205, AB206, AB207, AB208, AB209

	3110
	ACCOUNT
	545002
	Other Items-Non Capitalized (Supply Items, Small Services)
	CC505 NON-CAPITALIZABLE EXPENDITURES

	3110
	ACCOUNT
	57000
	Property
	 

	3110
	ACCOUNT
	571110
	Land 
	AA105

	3110
	ACCOUNT
	571120
	Land Improvement
	AA205, AA206, AA207

	3110
	ACCOUNT
	572000
	Building Purchase
	AB002

	3110
	ACCOUNTNote: Priority Spending
· 1st: 314X Direct Legislative Appropriations
· 2nd: 311X GO Bonds
· 3rd: 316X HB-33
· 4th: 317X SB-9

	573310
	Fixed Assets (More Than $1000)
	AD105

	3110
	ACCOUNT
	573320
	Supply Assets ($1000 or less)
	AD205

	
	
	
	
	
	

	Chart of Accounts & Other (Continued)
 
 

	3130
	LOCAL REVENUE: SPECIAL CAPITAL OUTLAY - LOCAL
	 
	 

	 
	ACCOUNT
	Capital Outlay
	 
	NEW ACCOUNT CATEGORIES

	3130
	ACCOUNT
	54000
	Purchased Property Services
	LAWSON PROD 8.1

	3130
	ACCOUNT
	545000
	Construction Services Capitalized  (More than $25,000)
	AB205, AB206, AB207, AB208, AB209

	3130
	ACCOUNT
	545002
	Other Items-Non Capitalized (Supply Items, Small Services)
	CC505 NON-CAPITALIZABLE EXPENDITURES

	3130
	ACCOUNT
	57000
	Property
	 

	3130
	ACCOUNT
	571110
	Land 
	AA105

	3130
	ACCOUNT
	571120
	Land Improvement
	AA205, AA206, AA207

	3130
	ACCOUNT
	572000
	Building Purchase
	AB002

	3130
	ACCOUNT
	573310
	Fixed Assets (More Than $1000)
	AD105

	3130
	ACCOUNT
	573320
	Supply Assets ($1000 or less)
	AD205

	3131
	State: SPECIAL CAPITAL OUTLAY - CHARTERS
	 
	 

	 
	ACCOUNT
	Capital Outlay
	 
	NEW ACCOUNT CATEGORIES

	3131
	ACCOUNT
	54000
	Purchased Property Services
	LAWSON PROD 8.1

	3131
	ACCOUNT
	545000
	Construction Services Capitalized  (More than $25,000)
	AB205, AB206, AB207, AB208, AB209

	3131
	ACCOUNT
	545002
	Other Items-Non Capitalized (Supply Items, Small Services)
	CC505 NON-CAPITALIZABLE EXPENDITURES

	3131
	ACCOUNT
	57000
	Property
	 

	3131
	ACCOUNT
	571110
	Land 
	AA105

	3131
	ACCOUNT
	571120
	Land Improvement
	AA205, AA206, AA207

	3131
	ACCOUNT
	572000
	Building Purchase
	AB002

	3131
	ACCOUNT
	573310
	Fixed Assets (More Than $1000)
	AD105

	3131Note: Priority Spending
· 1st: 314X Direct Legislative Appropriations
· 2nd: 311XGO Bonds
· 3rd: 316X HB-33
· 4th: 317X SB-9


	ACCOUNT
	573320
	Supply Assets ($1000 or less)
	AD205

	
	
	
	
	

	

	Chart of Accounts & Other (Continued)


	3140
	SPECIAL CAPITAL OUTLAY - STATE
	 
	 

	
	ACCOUNT
	Capital Outlay
	 
	NEW ACCOUNT CATEGORIES

	3140

	ACCOUNT
	54000
	Purchased Property Services
	LAWSON PROD 8.1

	3140
	ACCOUNT
	534140
	Other Professional Services
	CB405


	3140

	ACCOUNT
	54000
	Purchased Property Services
	

	3140
	ACCOUNT
	54416
	Communication Services
	CB407


	3140
	ACCOUNT
	545000
	Construction Services Capitalized  (More than $25,000)
	AB205

	3140
	ACCOUNT
	545002
	Other Items-Non Capitalized (Supply Items, Small Services)
	CC505 NON-CAPITALIZABLE EXPE
	CC505 NON-CAPITALIZABLE EXPENDITURES


NDITURES

	3140
	ACCOUNT
	56000
	Supplies
	 

	3140
	ACCOUNT
	561120
	Other Textbooks
	No Activity #, No Account Category

	3140
	ACCOUNT
	561130
	Software/Licensing
	No Activity #, No Account Category

	3140
	ACCOUNT
	561140
	Library Audio Visual
	No Activity #, No Account Category

	3140
	ACCOUNT
	57000
	Property
	 

	3140
	ACCOUNT
	571110
	Land 
	No Activity #, No Account Category

	3140
	ACCOUNT
	571120
	Land Imp
	No Activity #, No Account Category

	3140
	ACCOUNT
	572000
	Building Purchase
	No Activity #, No Account Category

	3140
	ACCOUNT
	573110
	Vehicles General
	No Activity #, No Account Category

	3140
	ACCOUNT
	573120
	Buses
	No Activity #, No Account Category

	3140
	ACCOUNT
	573310
	Fixed Assets (More Than $1000)
	No Activity #, No Account Category

	3140
	ACCOUNT
	573320
	Supply Assets ($1000 or less)
	No Activity #, No Account Category

	
	
	
	
	

	Note: Priority Spending
· 1st: 314X Direct Legislative Appropriations
· 2nd: 311XGO Bonds
· 3rd: 316X HB-33
· 4th: 317X SB-9



	Chart of Accounts & Other (Continued)


	3161
	Capital Improvements HB-33
	 
	 

	
	ACCOUNT
	Support Services
	 
	  LAWSON PROD 8.1

	 

	
	ACCOUNT
	53000
	Support Services General Administration
	NEW ACCOUNT CATEGORIES

	3161
	ACCOUNT
	53000
	Purchased Professional & Technical Services
	

	3161
	ACCOUNT
	537120
	County Tax Collection Costs - Bernalillo
(Accounting Use Only)
	AA000


	3161
	ACCOUNT
	537121
	County Tax Collection Costs - Sandoval
(Accounting Use Only)
	AA002


	3161
	ACCOUNT
	54000

	Purchased Property Services
	






	3161
	ACCOUNT
	545000
	Construction Services Capitalized  (More than $25,000)
	AB205

	3161
	ACCOUNT
	545002
	Other Items-Non Capitalized (Small Services)
		CC505 NON-CAPITALIZABLE EXPENDITURES




	3161
	ACCOUNT
	57000
	Property
	 

	3161
	ACCOUNT
	571110
	Land 
	AA105

	3161
	ACCOUNT
	571120
	Land Improvements
	AA205

	3161
	ACCOUNT
	572000
	Building Purchase
	AB002

	3161
	ACCOUNT
	573310
	Fixed Assets (More Than $5,000)
	AD105

	3161
	ACCOUNT
	573320
	Supply Assets ($0 to $999)
	AD205

	3161
	ACCOUNT
	573321
	Supply Assets ($1,000 to $4,999)
	AD221

	3161
	ACCOUNT
	573322
	Supply Assets- Computers ($4,999 or less)
	AD222

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Note: Priority Spending
· 1st: 314X Direct Legislative Appropriations
· 2nd: 311XGO Bonds
· 3rd: 316X HB-33
· 4th: 317X SB-9


	
	
	





	

	
	
	
	



	

	
	
	
	
	

	
	

	
	Chart of Accounts & Other (Continued)

	
	

	
	
	
	
	

		3171

	
	Administrative Overhead From HB-33 Fund 3161
	 For: CMP, RE, CFPS, FD&C, M&O: Special Projects



		Capital Improvements SB-9
	



		
	Administrative Overhead From HB-33 Fund 3161



	Administrative Overhead From HB-33 Fund 3161



	

	3171
	ACCOUNT
	Support Services – General Admin.
	
	LAWSON PROD 8.1


	3171

	ACCOUNT
	53000

	Purchased Professional & Technical Services
	

	3171
	ACCOUNT
	533300
	Professional Development

	N/A

	3171
	ACCOUNT
	537120
	County Tax Collection Costs

	AA000


	3171
	ACCOUNT
	Capital Outlay
	
	

	3171

	ACCOUNT
	54000

	Purchased Property Services

	

	3171
3170
	ACCOUNT

	543150
	Maintenance & Repair: Buildings/Grounds/Equipment
	OB505


	3171
3170
	ACCOUNT

	545000
	Construction Services Capitalized (More than $25,000)

	AB205

		3171

	ACCOUNT
	54000

	Purchased Property Services




	ACCOUNT
	56000

	Supplies


	

	3171
3170
	ACCOUNT

	561130
	Software / Licensing

	NA305


	3171
	ACCOUNT
	561180
	General Supplies & Materials (M&O / FD&C)
	NA805

	3171
	ACCOUNT
	57000
	Property

	

	3171
	ACCOUNT
	573310
	Fixed Assets & Computers (More Than $5,000)
	AD105

	3171
	ACCOUNT
	573320
	Supply Assets ($0 to $999)
	AD205

	3171
	ACCOUNT
	573321
	Supply Assets ($1,000 to $4,999)
	AD221

	3171
	ACCOUNT
	573322
	Computers ($4,999 or less)
	AD222

	3171
	ACCOUNT

	571110
5711
	Land

	AA105

	3171
	ACCOUNT

	571120
572
	Land Improvement
	AA205


	3171
	ACCOUNT

	572000
	Building Purchase
	AB002

	3171
	ACCOUNT

		573120
	Buses
	AC205

	573130
	Heavy Equipment
	AC305



		Buses  (More than $1,000.00)
	AC205



	AC205


	3171
	ACCOUNT
	573130
	Heavy Equipment  (More than $1,000.00)
	AC305

	3171
	ACCOUNT
	573110

	Passenger Cars  (More than $1,000.00)

	AC105

	3171
	ACCOUNT
		573111
	Passenger Cars
	AC105




	Passenger Vans  (More than $1,000.00)
	AC111


	3171
	ACCOUNT
	573112
	Cargo Vans  (More than $1,000.00)
	AC112


	3171
	ACCOUNT
	573113
	Pickups <10,000 lbs. (More than $1,000.00)
	AC113

	3171
	ACCOUNT
	573114
	Trucks 10,001 – 20,000lbs GVW (More than $1,000.00)
	AC114

	3171

	ACCOUNT
	573115
	Trucks & semi-trailers >20,000lbs GVW (More than $1,000.00)
	AC115


	3171
	ACCOUNT
	573116
	Leased vehicles (More than $1,000.00)
	AC116


	3171
	ACCOUNT
	573117
	Trailers – all types (More than $1,000.00)
	AC117


	3171
	ACCOUNT
	573118
	Forklift, gang mower, backhoe (More than $1,000.00)
	AC118



*Account Category CC505 is to be used only with 545002 for non-capitalized expenditures (such as portable related).  545000 “Building Improvements” should be used for and always be   identified with the site specific location of the project and for construction projects over 25,000.	Note: Priority Spending
· 1st: 314X Direct Legislative Appropriations
· 2nd: 311XGO Bonds
· 3rd: 316X HB-33
· 4th: 317X SB-9




Chart of Accounts & Other (Continued)

	31900 REVENUE - ED TECH NOTES

	 Cash Assets
	 
	Revenue From State Sources
	
	
	

	31900
	0000
	432150
	Inter-Governmental Contract Revenue
	GC506

	 
	 
	Revenue From Other Sources
	
	
	

	31900
	0000
	451100
	Sale of Bonds
	NOT USED

	31900
	0000
	461000
	Access Board (E-Rate)
	NOT USED

	31900 - ED TECH NOTES
	 
	 
	 
	 
	 
	 

	 
	 
	Debt Service and Miscellaneous
	 
	 
	 

	31900
	2900
	582200
	Loss of Investments
	NOT USED

	 
	Function-4000 - Capital Outlay

	 
	 
	Purchased Professional and Technical Services
	 
	 
	 

	31900
	4000
	533300
	Professional Development
	CB406

	31900
	4000
	534140
	Other Services
	CB405

	 
	 
	Purchased Property Services
	
	
	

	31900
	4000
	543150
	Maintenance & Repair - Bldgs/Grnds/Equipment (SB-9)
	OB505

	31900
	4000
	544160
	Communication Services
	CB407

	 
	 
	Supplies
	 
	
	
	

	31900
	4000
	561130
	Software
	NA305

	31900
	4000
	561180
	General Supplies and Materials
	NA805

	 
	 
	Property
	 
	

	31900
	4000
	573310
	Fixed Assets (more than $5,000)
	AD105

	31900
	4000
	573320
	Supply Assets ($5,000 or less)
	AD205

	 Tracked for CIP
	545000
	Property
	 
	

	31900
	4000
	573321
	Assets ($1000-5000)
	AD221

	31900
	4000
	573322
	Computers ($5000 or less)
	AD222


Note: Priority Spending
· 1st: 314X Direct Legislative Appropriations
· 2nd: 311XGO Bonds
· 3rd: 316X HB-33
· 4th: 317X SB-9


	

Chart of Accounts & Other (Continued)


	7102
	
	Administrative Overhead 
	 For: CMP, RE, CFPS, FD&C, M&O: Special Projects

	7102

	ACCOUNT
	511000
	Administrative Overhead Salaries
	No Activity #, No Account Category


	7102

	ACCOUNT
	521120-527300
	Administrative Overhead Employee Benefits
	No Activity #, No Account Category


	7102

	ACCOUNT
	533300
	Professional Development
	No Activity #, No Account Category


	7102
	ACCOUNT
	534140
	Other Professional Services
	No Activity #, No Account Category


	7102

	ACCOUNT
	537110


	Other Charges
	No Activity #, No Account Category


	7102
	ACCOUNT
	543150
	Maintenance & Repairs Services “SB-9”
	No Activity #, No Account Category


	7102
	ACCOUNT
	544160
	Communication Services
	No Activity #, No Account Category



	7102
	ACCOUNT
	545000
	Construction Services “Building Improvements”

	No Activity #, No Account Category


	7102
	ACCOUNT
	554000
	Advertising
	No Activity #, No Account Category


	7102
	ACCOUNT
	559150
	Other Contract Services
	No Activity #, No Account Category


	7102
	ACCOUNT
	561130
	Software
	No Activity #, No Account Category


	7102
	ACCOUNT
	561180
	General Supplies & Materials
	No Activity #, No Account Category


	7102 
	ACCOUNT
	573310
	Fixed Assets (More than $5,000)
	No Activity #, No Account Category


	7102
	ACCOUNT
	573320
	Supply Assets ($0 to $999)
	No Activity #, No Account Category


	7102
	ACCOUNT
	573321
	Supply Assets ($1,000 to $4,999)
	No Activity #, No Account Category


	


	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Note: Priority Spending
· 1st: 314X Direct Legislative Appropriations
· 2nd: 311XGO Bonds
· 3rd: 316X HB-33
· 4th: 317X SB-9

	
	
	
	

	
	
	
	
	

	
	
	
	
	



Off-Site Construction Procurement Office 
Capital Fiscal Services
Michael Madrid, CPPB, Construction Buyer
915 Locust St. SE, Room 7 
Albuquerque 87106 Map[image: This is an external link.]

Phone: (505) 848-8826
Email: Michael.Madrid@aps.edu

Background and Purpose:
Our off-site Construction Buyer & Procurement Office is designated to support and handle various construction related contracts and construction related services, which would include:
· Administers procurement solicitations for all construction and construction related activities utilizing a request for bid 
· Administers procurement solicitations for all construction and construction related activities utilizing a request for proposal
· Serves as the chairperson for all evaluation committees for qualification based procurements for construction projects, Engineering services, Architectural services, Testing and Balance, Asbestos Abatement, Commission services, LEED Consulting services, Value Engineering services, Geotechnical services, Material Testing services and other related construction maintenance services.
· Develops Price Agreements for use throughout the district
· Conducts Vendor debriefings.
· Provides statutory interpretations related to wage decisions, procurement code, OSHA Safety compliance, contract compliance and APS policies.
· Responds to formal protests
· Conducts training sessions with various contractors, material suppliers, professional service providers and all levels of personnel within APS.
· Reviews and approves all construction related purchase orders and change orders.

Procedures for Construction Projects:
Each school & department site is responsible for the expenditure of its construction projects on all Capital Projects and or equipment in accordance with the New Mexico Procurement 13-1-1 through 13-199 (NMSA 1978).

Note:  Please make sure to have a P.O. in place before a purchase of goods and/or services to avoid violating procurement code.  
Approvals must be obtained through Kizito Wijenje for all SIP expenditures prior to entering a requisition and a P.O. in place before any work can be started.
                                                                                                                                                                                          

[image: ]Shipping/Freight & Installation
NOTE: Freight & installation on furniture, fixtures and equipment should be coded with the same account number that is assigned for the asset being purchased. If there are multiple items where the freight and installation cannot be separated based <> 5K, please use account number 573320 to code freight & installation. If unsure, please contact CFS Accountants @ 842-4625.
Definitions:

I –   Inventory
N – Nonstock
S –  Service
X –  Special Order


Requisition Entry for Assets (Equipment)

Entering Requisitions for Fixed and Supply Assets:
1. In the past, the information entered into Lawson for Requisition descriptions and Item types which then turned into a Purchase Order were not as critical as it will be in the future.  The new capital asset tracking system, TipWebIT, now being utilized for recording and tracking all of the District assets, now makes this more critical. 

2. To help assist the Capital Fiscal Services (“CFS”) department identify and tag new Fixed Assets, please create one requisition for the purchase of a Fixed Asset(s) if the item costs is $1,000 or more per item or if it is a computer, regardless of the item type or price. Please then create a separate requisition for other Supply Assets $999.99 or less.  

Please see more detailed information below for each of these changes.

Current Lawson Requisition Entry Process:
In the past, the information on the Lines tab in RQ10.1 under the Item type, might have had a model number or another technical description and the Item Description line would have had a more generic description of the item as shown in the sample provided below:   

Current Lawson Requisition Sample:

Current Lawson Requisition Entry Challenges: [image: C:\Users\e124323\AppData\Local\Temp\SNAGHTMLa21a9ab.PNG]

The information from the Item field is transferred from Lawson to TipWebIT, and is also the description that the approver sees when approving requisitions.  As shown above, this information is technical and not very meaningful to anyone except the vendor.  In the future, the Item will be the generic description and the Item Description will be the vendor’s technical description.  This change will allow the approver to see immediately what is being ordered, and will allow this easy to read description to flow to other modules and systems. 




See the sample below for the New Lawson Requisition Entry Process:
  [image: C:\Users\e124323\AppData\Local\Temp\SNAGHTMLa24c391.PNG]

Effective immediately, enter the generic name onto the RQ10.1 screen on the Lines Tab on Line 1 , under  Item and please use the model number as the Item Description. We are reversing the process in order to ensure when CFS sees these Lawson Requisitions, that the appropriate naming convention is visible as provided in the sample below.
Critical Information:
Account Code matrix to use, specifically related to the purchase of assets and accessories/components/parts:
	Asset Type
	Asset Amount
	Lawson Account & Category

	Supply Assets
	$-0- to $999.00
	573320/AD205

	Fixed Assets
	$1,000.00 to $4,999.99
	573321/AD221

	Fixed Assets and Computers
	$5,000.00 and over (all items)
	573310/AD105

	Computers
	$-0- to $4,999.99
	573322/AD222

	Bus
	$>1,000.00
	573120/AC205

	Heavy Equipment
	$>1,000.00
	573130/AC305

	Passenger Car
	$>1,000.00
	573110/AC105

	Passenger Vans
	$>1,000.00
	573111/AC111

	Cargo Vans
	$>1,000.00
	573112/AC112

	Pickups <10,000lbs
	$>1,000.00
	573113/AC113

	Trucks 10,001 – 20,000lbs GVW
	$>1,000.00
	573114/AC114

	Trucks & semi-trailers >20,000lbs GVW
	$>1,000.00
	573115/AC115

	Leased vehicles
	$>1,000.00
	573116/AC116

	Trailers – all types
	$>1,000.00
	573117/AC117

	Forklift, gang mower, backhoe
	$>1,000.00
	573118/AC118


Please note:  all computers, regardless of cost is coded 573322 unless it is over $5,000. If over $5,000, use 573310.

Important: 
Related to the asset purchase, sometimes there are additional costs related to buying a piece of equipment.  There may be additional shipping and handling charges, installation & setup fees, imaging costs or accessory items such as (covers, cords or other items).   

There are two ways to capture this cost:

1. Using the asset account code:  If the vendor will allow you to “package” some or all of the additional costs into the total price per item on the requisition/PO (and their Invoice) for the equipment, then you will capture it all under the account code used above.  If you want to show the amounts broken out, then enter the description with the dollar amount on RQ10.1, under the Lines Tab under Item: ($-0- in the amount field).
[image: ]

   













2. Use account 573322, when the cost cannot be rolled up to pay for all the other costs related to purchasing a piece of equipment and enter the cost in the amount field or the appropriate account code; if not a computer.

[image: C:\Users\e124323\AppData\Local\Temp\SNAGHTMLa1c5a63.PNG]
If you have any questions or please contact Ron Sandoval, Manager-Capital Assets at 842-3504 or email him at Ronald.Sandoval@aps.edu    


Accounting
Main Physical Address:
6400 Uptown Blvd. NE 
Suite 300 East 
Albuquerque 87110 
Main Phone: (505) 880-3761
Main Fax: (505) 830-0220 
Website: http://www.aps.edu/finance/accounting
Notes: Reports to Chief Financial Officer
Staff
	Person
	Title
	Phone
	Email

	Tami Coleman
	Executive Director
	(505) 880-3762
	coleman_t@aps.edu

	Amanda Boyle
	Executive Administrative Assistant / Vendor Setup
	(505) 880-3761
	amanda.boyle@aps.edu 

	Judy Bergs
	Charter School Business Manager
	(505) 880-3759
	bergs@aps.edu

	Rita Hirschy
	Specialist: Charter School Business
	(505)-880-3759
	hirschy@aps.edu

	David McCarty
	Controller: Operational Funds
	(505)-880-3798
	mccarty_d@aps.edu

	Mark Turnbull
	Senior Accountant
	(505) 880-3791
	mark.turnbull@aps.edu

	Gina Encinias
	Senior Accountant
	(505) 880-3789
	gina.encinias@aps.edu

	Carol Kraft
	General Ledger Supervisor
	(505) 880-3774
	kraft@aps.edu

	Yvonne Francia
	General Accounting Specialist
	(505) 880-3796
	francia@aps.edu

	Carol Majerus
	General Accounting Specialist
	(505) 880-3760
	majerus@aps.edu

	Debra Parker
	General Accounting Specialist
	(505) 880-3747
	parker_deb@aps.edu

	Melanie Sanchez
	School Activity Funds
	(505) 880-3758
	sanchez_mk@aps.edu

	Renee Vigil
	General Accounting Specialist
	(505) 880-2574
	vigil_re@aps.edu

	Royina Lopez
	Direct Legislative Accountant
	(505)-880-3746
	lopez_roy@aps.edu

	Lisa Gunderson
	Direct Legislative Intern
	(505)880-3756
	lisa.gunderson@aps.edu





Business Systems: Finance
Main Physical Address:
6400 Uptown Blvd. NE 
Suite 504 East 
Albuquerque 87110 
Main Phone: (505) 880-3792
Main Fax: (505) 880-2577
Website: http://www.aps.edu/finance/business-systems
Notes: Reports to Chief Financial Officer
Staff
[image: ]



Capital Fiscal Services
Main Physical Address:
915 Locust St. SE 
Room 6 & 7 
Albuquerque 87106 Map[image: This is an external link.]
Main Phone: (505) 842-4625
Main Fax: (505) 842-4608
Website: http://www.aps.edu/finance/capital-fiscal-services
Notes: Reports to Accounting
Staff
	Person
	Title
	Phone
	Email

	Michael Erwin
	Senior Director
	(505) 842-4607
	michael.erwin@aps.edu 

	Teresa Sanchez
	Administrative Technician
	(505) 842-4625
	teresa.sanchez@aps.edu 

	Bryan Allison
	Fixed Asset Specialist
	(505) 842-3647
	allison_b@aps.edu

	Ron Sandoval
	Capital Funds Controller
	(505) 842-3504
	ronald.sandoval@aps.edu

	Kayla Armijo
	Procurement Intern
	(505) 842-3507
	kayla.armijo@aps.edu

	Nadine Chavez-Baca
	Sr. Fund Specialist
	(505) 842-4606
	chavez_na@aps.edu

	Lynda Frank
	Capital Accountant
	(505) 842-4630
	lynda.frank@aps.edu 

	Tina Fritts
	Capital Funds Manager
	(505) 842-4604
	fritts@aps.edu

	Juanita Lujan
	Capital Accountant
	(505) 848-8866
	lujan_ju@aps.edu 

	Michael Madrid, CPPB
	Construction Buyer
	(505) 848-8826
	michael.madrid@aps.edu

	Cynthia Padilla
	Asset Management Analyst
	(505) 842-4624
	cynthia.padilla@aps.edu

	Pamela Vasquez
	Inventory Technician
	(505) 842-3503
	vasquez_p@aps.edu









Capital Master Plan

Main Physical Address:
915 Locust St. SE 
Albuquerque 87106 Map[image: This is an external link.]

Main Phone: (505) 848-8892

Main Fax: (505) 848-8824

Website: http://www.aps.edu/capital-master-plan

Notes: Reports to Chief Financial Officer

Staff

[image: ]

Glossary

3140 appropriations 	Direct Legislative Appropriations
APS 				Albuquerque Public Schools
CFS				Capital Fiscal Services 
CMP				Capital Master Plan
ETN				Education Technology Notes also known as Ed Tech Notes
FD & C			Facilities Design & Construction 
FF&E				Furniture, Fixtures and Equipment
FTE 				Full-time equivalent
GO Bonds			General Obligation Bonds 
HB-33				House Bill-33
HVAC				Heating, Ventilation, and Air Conditioning
MRCOG			Mid-Region Council of Governments
M & O				Maintenance & Operations
M&R 				Maintenance & Repairs 
NMSA				New Mexico Statutes Annotated
P-Card			Purchasing Card
PDA				Personal Digital Assistant
PC				Personal Computer
PO				Purchase Orders 
PSCOC			Public School Capital Outlay Council
PSFA				Public School Facilities Authority
RFP 				Request for Proposals 
SB-9				Senate Bill-9 or “two-mill levy”
SIP				School Improvement Project
SPO				Small Purchase Orders
TBD				To be determined











Definitions

Appropriation – A legal authorization granted by a legislative body to a school district or charter school to make expenditures and to incur obligations for specific purposes from designated resources available or estimated to be available during a specified time period.  An appropriation usually is limited in amount and time it may be expended.

Bond – A debt instrument issued through a formal legal procedure and secured either by the pledge of specific properties or revenues or by the general credit of the state.  Alternative: A certificate containing written promise to pay a specified sum of money, called the face value, at a fixed time in the future, called the date of maturity, and specifying interest at a fixed rate, usually payable periodically.

Capital Assets – Assets that meet the district’s capitalization policy such as land improvements to land, easements, buildings, leasehold improvements, vehicles, machinery, equipment, infrastructure, and all other tangible or intangible assets that are used in district operations and that have initial useful lives extending beyond one year.

Equipment – Tangible property other than land, buildings, improvements other than building, or infrastructure, which is used in operations and with a useful life of more than one year.  Examples are furnishings, equipment, and software.  Equipment may be attached to a structure for purposes of securing the item, but unless it is permanently attached to, or an integral part of, the building or structure, it is to be classified as equipment and not buildings.

Fixtures – Attachments to buildings, which are not intended to be removed, and which cannot be removed without damage to the buildings.  Those fixtures with useful lives presumed to be as long as that of the building itself are considered a part of the building, all others are classified as equipment.

Infrastructure – Long lived capital assets that normally are stationary in nature and normally can be preserved for a significantly greater number of years than most capital assets. Examples include roads, sidewalks, bridges, tunnels, drainage systems, water and sewer systems.

Jump Drives/Flash Drives/Thumb Drives - a very small, portable hard drive that can be inserted into a USB port for storage and retrieval of data.

PDA (personal digital assistant)- A lightweight, handheld computer, typically employing a touch-sensitive screen rather than a keyboard, generally used for storing information such as addresses or schedules. Many PDAs include handwriting recognition software, some support voice recognition, and some have an internal cell phone and modem to link with other computers or networks. 					             http://dictionary.reference.com & PSAB Glossary of Terms

CAPITAL PROJECT REVIEW TEAMPerformance Counts!


Executive Director: Tami Coleman			Senior Director: Michael Erwin
Accounting							Capital Fiscal Services
Phone:  880-3762						Phone: 842-4607
Email:  coleman_t@aps.edu				Email: michael.erwin@aps.edu 		

Manager Capital Funds: Tina Fritts			Capital Funds Controller: Ron Sandoval
Capital Fiscal Services					Capital Fiscal Services
Phone:  842-4604						Phone: 842-3504
Email: fritts@aps.edu 					Email: ronald.sandoval@aps.edu 
						
Senior Fund Specialist: Nadine Chavez-Baca		Technical Assistant: Kent Livingston 
Capital Fiscal Services					Real Estate Office
Phone: 842-4606						Phone: 765-5950 X267
Email: chavez_na@aps.edu				Email: livingston_J@aps.edu

Accountant: Lynda Frank					
Capital Fiscal Services					
Phone: 842.4630						
Email: lynda.frank@aps.edu				 

Accountant: Juanita Lujan					
Capital Fiscal Services					
Phone: 848-8866						
Email: lujan_ju@aps.edu					

Operational Fund Controller: David McCarty		
General Ledger						 
Phone: 880-3798						
Email: mccarty_d@aps.edu				 

Executive Director: Kizito Wijenje				
Capital Master Plan						
Phone: 848-8875						
Email: wijenje@aps.edu					

Technical Assistant: Anastasia Wolfe		
Capital Master Plan					
Phone: 848-8875
Email: wolfe_A@aps.edu 				
image11.png
Person Title Phone Email
Jonn Bogart Director: Business Systems (505) 889-4878  jonn.bogart@aps.edu
Matthew Gurule Manager: Business Systems (505) 880-3792  matt@aps.edu
Larry Duley Manager, Business Systems ERP (505) 830-8097  duley@aps.edu
Deidre A Padilla Project Coordinator (505) 880-2593  Deidre.Padilla@aps.edu
Lucia Ragland Business Systems Analyst (505) 880-3771  lucia.ragland@aps.edu
Kenneth Baca Business Systems Analyst - Patch Management (505) 880-3752  kenny.baca@aps.edu
Lisa Thomas Program Analyst (505) 880-3765 thomas@aps.edu
Chad Chandler Business Operations Analyst (505) 880-2586  chandler_c@aps.edu
Kelli Murphy Business Operations Analyst (505) 880-2587  murphy_k@aps.edu
Marty Darras Data Base Administrator (505) 830-8083  darras_m@aps.edu
Donna Fevig Programmer / Analyst - Lead (505) 830-8088  fevig_d@aps.edu
Tony Hernandez Programmer / Analyst (505) 830-8087  hernandez_t@aps.edu
Bryan Pfeiffer Programmer / Analyst Il (505) 830-8085  bryan.pfeiffer@aps.edu





image12.png
Person Title Phone Email
Kizito Wijenje Executive Director, Capital Master Plan (505) 848-8892  wijenje@aps.edu
* SIP Requests (505) 848-8875  sipprogram@aps.edu
* School Boundaries (505) 842-8827  apsboundarycomment@aps.edu
Elvira Lopez Planner/Demographer (505) 848-8825  Elvira.lopez@aps.edu
Patricia M. Apt GIS Planner (505) 848-8827  apt@aps.edu
April L. Winters Planner (505) 848-8830  winters_a@aps.edu
Patrick Martinez CAD Planner (505) 842-4501  Patrick. Martinez@aps.edu
Anastasia Wolfe Technical Assistant (505) 848-8875  wolfe_a@aps.edu
Bobbie Romero CAD Planner (505) 842-4514  bobbie.romero@aps.edu
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To: Mr. Wijenje: Executive Director of Capital Master Plan

We are requesting to purchase two additional surveillance cameras using our SIP account fund
#317X from Sound and Signal of New Mexico, Inc. 3233 Stanford Drive NE, Albuquerque, N.M.
87107. The request is in the amount of $7,200.65. We have reviewed this with the Technology
Department and the CMP office.

If you need further information, please feel free to contact us.

Sincerely,

Cecilia Martinez-Sanchez Sue Hamilton Ashley Gutierrez
Principal Technology Teacher Parent
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