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Instructions for Printing out Answer Sheets in 

 
 

1. Log in.  The APS DataDirector website is - www.achievedata.com/aps  

 User Name- APS employee #             

 Password-  Set by user 

 

2. Within the Assessments module, select Find Assessments.  

 

 

 

3. Find your assessment.  In the search fields, select/enter desired search criteria.  Recommended fields 

are below. The more fields entered in, the narrower your result.   

a. Year:  2014-2015   

b. Grade Level:  2  

c. Search by Assessment Title:  key word in assessment (e.g.- quarterly test) 

 *If you are in folder view, you must click on “shared assessments” folder before you can click “search” OR         

 you can “Switch to list view” in upper right corner. 

 

http://www.achievedata.com/aps


 

OR 

 

       * You will now see the Assessment Title(s) that match your search.   

 

4. Select the Test (click on title) for which you would like to print answer sheets.  You will now be in the 

Assessment Overview Page.  Scroll down to the bottom. 

 

 

 



 

5. Within the Downloadable Assessment Materials Section, choose the DataScanner Answer Sheets 

PDF icon with Student Names (recommended).   

 

6. Select the students for whom you would like to print for (follow the prompts).  Click Generate 

Answer Sheet to download file.   

7. Print your PDF answer sheets from Adobe and following ALL directions on page 1 of download. 

 *This step is critical!  Following all of these steps will ensure successful scanning.   

 

 



 

 

8. After students have completed the paper/pencil test, the teacher will fill in the answer sheet.   

9. Scan your answer sheets via DataScanner (requires a PC) using the Fujitsu scanner at your school. 

 

 

Resources for Support:  
 

1.  DataDirector Help Link: located in upper right corner of DataDirector 
Access to help documents:  How to- Print an Answer Sheet for Scanning and 
Scanning  
 
2.  Visit the APS assessment website:   
http://apsassessment.wordpress.com  
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