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TO TAYLOR PARENTS

Dear Students and Parents,

We are proud to welcome you to Taylor Middle School. We believe you will find that our staff is caring,
hard working, and devoted to children.

Our mission at Taylor is to work closely with all parents and guardians to:

e Help all students develop characteristics that will enable them to be successful now and in the

future.

e Create a safe, positive, and inclusive school climate where everyone feels welcome.

e Provide a challenging and rigorous academic setting that supports learning for every child.
To support this mission, as your new principal | will do my very best to be available to listen to parent and
student concerns. | encourage you to stop by Taylor and visit with me at any time. My door is always
open!

Middle school years can be a scary time for children (and parents) moving from the protective nest of a
self-contained elementary classroom. As your child faces a challenge or problem, it is critical that we
communicate with and support each other in providing age-appropriate guidance for your student.
Working together, we can help your child develop essential resiliency factors, enhance their decision
making skills, and remove barriers to learning.

| also believe it is our mutual responsibility to establish and reinforce a common set of core values that
support ethics and character including respect, caring, responsibility, trustworthiness, fairness, and
citizenship. I invite you to join us in our efforts and belief that character and educational excellence count!

I am very excited to have been selected as your new principal. | have high expectations for our school:
students, staff, parents, and especially myself. | invite you to join us as we strive to make Taylor the best
middle school in New Mexico. Please do not hesitate to call me or my assistant principal anytime if there
are questions or concerns.

Sincerely,
Mike Bateson

Taylor Middle School Mission Statement

The mission of the Taylor Middle School Community is to provide a challenging curriculum and safe
environment for children and adults that promote excitement for learning and living in our changing
society.

Block Scheduling MON TUE FRI
WED THU

Taylor uses a block schedule. A block

schedule allows the math and language arts BLK 1 MATH MATH
classes to meet everyday for about 85 MATH
minutes. Social Studies, Elective and BLK 2 SCI S.S. SCIENCE
Science classes meet every other day. All SS.

classes will meet on Fridays. This allows

the electives, social studies and science BLK3 | ELEC1 | ELECZ | ELEC.1

teachers to have their students three times ELEC. 2
each week. Students will read daily for BLK 4 LANG/LIT LANG/LIT
twenty minutes to participate in our LANG/LIT

Accelerated Reading Program.

(See Sample Schedule)@



Abbreviated Day Schedule

The abbreviated schedule is followed
whenever severe weather makes travel
during the early morning hours inadvisable;
the determination is made by the
Albuquergue Public Schools and announced
widely by the broadcast media after 6:00am.
School will start two hours later and buses
will run two hours behind their regular
schedule.

2008-2009 Calendar

August 6-8 Registration
August 8 6" Grade Jump Start Day
August 11 Teacher Preparation

NO SCHOOL
August 12 First Day of School
August 19 6" Grade Parent Night

September 1 Labor Day
September 5 LATE START
September 25 7" & 8" Grade Open House

October 3 LATE START

October 10 Fall Break

October 16 In-service—NO SCHOOL
October 31 AIP Conferences-NO SCHOOL
November 7 LATE START

November 10 In-Service—NO SCHOOL
November 11 Veteran’s Day—NO SCHOOL
November 27-28 Thanksgiving Break
December 5 LATE START

December 18 Last day of 1°' semester
December 19-Jan 2 Winter Break

January 5 1% day of 2" semester
January 15 In-Service — NO SCHOOL
January 19 Martin Luther King Jr. Day
February 5 5™ Grade Parent Night
February 6 LATE START

February 16 President’s Day

March 6 LATE START

March 23-27  Spring Break

April 3 LATE START

April 9 In-service—NO SCHOOL
May 1 LATE START

May 22 Last Day of School

May 25 Memorial Day

May 26-29 Make-Up Snow Days

Agendas
PTO provides agendas to all students at the

beginning of the school year. All students
are required to carry an agenda with them at
all times.

New Attendance Policy!!

1t is the parent’s responsibility to notify the school
(IN WRITING) each day their child(ren) is absent.
This must be done within 2 days after any absence.
(FORMS ARE PROVIDE IN FRONT OFFICE AND WILL
BE PROVIDED AT REGITRATION.

ARRIVAL AND DISMISSAL TIMES
Parents are requested not to send their
children to school before 8:00 a.m. This
request is made for safety reasons as there
is no supervision on the school grounds until
this time. Students are permitted in front of
the science building and basketball area
only and may not enter the halls/classrooms
until 8:15 a.m. School is dismissed at 3:05
p.m. Students should leave campus as
soon as school is dismissed unless they are
participating in an activity.

ATTENDANCE PROCEDURES

New Mexico law dictates that students
between the ages of six (6) and eighteen
(18) years of age are mandated to attend
public school, private school, home school,
or a State institution.

Daily attendance is mandatory for students
to benefit to the fullest from the
instructional  program. The District
recognizes, however, that there are
situations that dictate a student’s absence.
Therefore, in accordance with District
guidelines, absences may be excused for
the following reasons:

s lliness

% Medical appointments
« Family emergency

+ Religious commitment

An unexcused absence is any absence that
does not adhere to the prescribed District
guidelines (listed above), is not school-
related, or is not reported within two (2)
school days.

Excessive excused or unexcused absences
(defined as 4.5 per semester) or more
absences per semester may result in a
recommendation for retention and/or
disciplinary action.  Students who have




excessive absences will be referred to
Children’s Court.

Student Sign Out Procedure
Parent permission is required if a student
leaves school during the day; students must
first report to the attendance office. Parents
must pick up their child(ren) in the
administration office.

Tardiness

Students arriving late to school must report
to the office. Students detained in the office
or by a teacher during school hours need a
pass before going to the next class.
Repeated tardiness will result in disciplinary
consequences.

Buses

Bus service is provided for students who live
over 1.5 miles from school. Riding the bus
is a privilege. All rules, which apply at
school, apply on the bus as well. A school
Transportation Handbook for Students and
the Taylor Middle School Bus Rules will be
given to each bus student within the 1%
weeks of school. Failure to comply with
these regulations will result in the loss of bus
privileges.

If a parent chooses not to have their student
ride the bus on any given day, you must
request the office assist you in getting
information to your student rather than trying
to find the student at the bus stop. Please
come to the office before 2:55 p.m. so that
your child can be given the message to
meet you out front.

Specific questions regarding bus service
need to be addressed with the bus company
at:

Durham Bus Co. 898-8301
Gonzales Bus Co. 877-1901
Herrera Bus Co. 877-4560
Lovato Bus Co. 898-1128
Lucero Bus Co. 898-1454

For all other departments, call the main
number 898-3666 and follow the directions.

Cafeteria

The school cafeteria is maintained as a vital
part of the health program of the school.
Cafeteria services include breakfast inside
and a cart at the bus stop, salad/sandwich
bar a la carte, prepared tray, and snack bar
services inside and outside the school.
Lunches can be paid for in cash, by prepaid
lunch ticket, or by acceptance into the free
lunch program. There is no charging for
middle school lunches. It is recommended
that you prepay for your student’s lunches.
If you pay for lunches by check, please
make the check payable to Taylor Middle
School Cafeteria. The cafeteria is separate
from the school and has a different bank
account. You must put the student’s name
and their student ID on the check to assure
proper credit.

If your student is in the free or reduced meal
program, the paperwork must be renewed
the first week of each year. It is the family’s
responsibility to get the application form
from the school, fill it out and return it to the
cafeteria; only one form per family is
required. Due to the volume of applications
at the first of the school year, it may take as
long as 7-10 days to be processed. Please
be sure your student has either a lunch or
lunch money until you have received
notification that you have been approved.

An application can be filled out anytime
during the school year. You do need to
notify the cafeteria of any changes in income
during the year.

Our cafeteria can be a pleasant place to eat
if all students behave courteously and
thoughtfully.

e Students will not shove or cut in
cafeteria lines.

e Students will clean up their eating
area.

e Students will obey person on duty.

e Students are not to stand in the area
between the 300 and 400 halls.

e Students are not allowed in the halls
during the lunch periods without a
pass.

e Students must purchase or carry
their own lunches.



e Students are not allowed to return to
the cafeteria once they have left the
building during the lunch period.

e Students will not solicit money in or
out of the cafeteria.

e Students who bring a lunch may
purchase milk or juice and eat in the
cafeteria.

Students may have food only in the cafeteria
or east patio outside. Food is not allowed
anywhere else in school. Students may
purchase lunch at the snack bar, and the
food must be eaten in the snack bar area.

No food allowed in building! (This
includes hallways, gym, or classrooms.)

Counselor

The counselor is here to help students in the
academic setting. Their purpose is to assist
with problems of school studies, personal
relationships & with class schedules.
Please make an appointment to see a
counselor by filling out appointment slips
that are available in the counseling office.
The counselor may be contacted at 898-
3666.

Discipline Policy

APS Leadership and The Board of
Education maintain an official policy
statement in the form of a standardized
discipline policy each year within the APS
Student Behavior Handbook. Copies of the
handbook are made available at the
beginning of each year. The policy is also
posted on the district’'s web site at

www.aps.edu.

Taylor Middle School, in collaboration with
the school community, has discretion to
supplement the standard policy and provide
more school specific guidelines. All efforts
will be made to inform parents in a timely
manner if a discipline infraction occurs.

The Taylor specific policy is provided to
students within the first weeks of school.

Students may be placed on contracts when
an agreement is needed to ensure safety.

Cameras are utilized at Taylor Middle school
and are monitored and maintained regularly.

Student Conduct

Order and discipline are necessary for
teaching or learning to take place in a
classroom.  Students are reminded that
good behavior is necessary for their own
benefit and for the benefit of others as well.
All staff in the school has the authority to
correct student misconduct at any time or
place and may refer students to the office.
Unacceptable behaviors are outlined in the
Taylor Discipline Code and the APS Student
Behavior Handbook. You will receive a copy
of these with your registration packet.

Repeated infractions that are not amenable
to correction by the minimum mandatory
consequences shall justify the use of more
severe responses which are progressive.
APS Police will be involved if necessary.
Taylor Middle School has a Bernalillo Co.
Sheriff on site.

School Rules

o Students will respect the rights and
safety of others. No running,
shoving, pushing or horse play in
the halls.

e Students will be prepared for class
by bringing pencil, paper, textbooks
and assignments.

e Students will keep a clean
environment and use proper
containers for the garbage.

e Students will be in assigned areas
at the right time or have an official
hall pass and be aware of off-limit
areas, such as the halls during
lunch periods.

e Students will obey all verbal and
written instructions made by school
personnel and are to be acquainted
with school rules.

e Students may eat or drink only in
assigned areas. Students may not
have food or drink in classrooms or
in the halls.

Please refer to the APS Student Behavior
Handbook for more details.

DRESS CODE

STANDARDIZED DRESS POLICY
Taylor Middle School



http://www.aps.edu/

The Goal of the Taylor Middle School
Dress Policy is to promote a positive,
safe and healthy atmosphere within the
school. Changes in the dress code may
take place to address situations and
concerns as they arise.

Polo shirts of a solid color. Polo

shirts with collars, buttoned appropriately,
standard fitting, and must cover shirts or any
items of clothing worn under your polo shirt.
Shirts may not be worn over your polo shirt.
No midriff showing when arms are raised.
Logos allowed in front only, no bigger than
2-inch square, and must conform to the
Logo policy as stated below.

Pants/Belts:| Docker style pants of cotton

or corduroy in any solid color worn at waist
level and must be standard fitting. Belts
may not hang more than 3 inches.

IPants Not Allowed:| Jeans of any color,
sweats, workout pants, nylon pants, cargo,
carpenter, skater, coveralls, and overalls.
Pants cannot have pockets on leg of pants,
leg zippers, fasteners, or metal objects.
Pants cannot be baggy, extra wide, or

sagging.

IShorts, Skirts and Skorts:| No shorter
than fingertip length. Same guidelines as for
pants.

Logos of any size allowed but

must conform to the Logo policy as stated
below. Hooded jackets and sweatshirts
allowed but hoods may not to be worn
indoors. Flannel jackets/shirts (plaid) are
not allowed

ILogos Not Allowed:| Logos which
advertise, display or promote drugs, alcohol,
tobacco, sexual activity, violence, profanity,
negative behaviors, disrespect, gang
related, and/or bigotry towards any group
are not acceptable.

Make-up that presents a

potential for disruption or distraction to the
instructional program.

Accessories:| No facial or body piercing

jewelry (other than earrings) allowed. No
more than two items of jewelry. No buckles,

chains, fasteners, metal objects, studs,
sweatbands, spiked jewelry, sunglasses,
hairnets, and bandanas.

Baseball caps and any form of
headgear are not allowed on campus. Cold
weather head coverings allowed outside but
must adhere to the Logo policy.

Dress Code Violations

Students in violation of the Dress Policy will
be sent to the office and may remain there
until their parents bring them a change of
clothes or may borrow items from our
clothing bank. The first offense is a warning.
Continuing violations will receive
progressive discipline consequences.

Assistance may be available to those
families in most need. Please contact
Taylor Middle School for further information
at 898-3666.

DRESS DOWN POLICY
TAYLOR MIDDLE SCHOOL

Dress down will be allowed periodically
based on school activities and as an
incentive and reward for positive student
behavior. Dress down will be announced
the day before.

DRESS DOWN POLICY:

No flannel (plaid), tank tops, halter
tops, tube tops, spaghetti straps, and
strapless. No midriff showing when arms
are raised. Shirts must have sleeves.

Pants must be worn at waist level.
No spaghetti straps and no

strapless.

IShorts, Skirts and Skorts:| No shorter
than fingertip length and worn at waist level.

No baseball hats.
Logos of any size allowed but

must conform to the Logo policy as stated
below. Jackets or sweatshirts hoods may
not to be worn indoors. No gang related




clothing, hairnets, bandanas, and
sunglasses. Transparent or sheer materials
on clothing are not allowed. No facial or
body piercing jewelry (other than earrings)
allowed.

Logos which advertise display or

promote any drug, including alcohol or
tobacco, sexual activity, violence, profanity,
negative behaviors, disrespect, gang
related, and/or bigotry towards any group
are not acceptable.

Students in violation of the Dress Down Day
Policy will have to wait in the office until their
parents bring them a change of clothes or
may borrow items from our clothing bank.

Library

The library has books, magazines,
pamphlets, films, slides, and other
instructional aids for assigned study and
recreational reading. It is open for use for
most of each school day and a short time
before and after school. Passes are
required.

Make-Up Assignments

Report cards are issued within two weeks of
the end of the grading period given in the
APS calendar on line @ www.aps.edu.
Students who have been absent are
responsible for contacting teachers for their
assignments. Teachers may request
students to come in before and/or after
school for the assignments and/or to make
up a test. Suspended students may request
their make-up work upon returning to school.
Parents may request assignments through
the attendance office; teachers have until
3:00 p.m. the next day to submit the
requested assignments.

Health Services/Health Room

The health room is located across from the
main office. Students seeking health care
must obtain a pass from the classroom
teacher during class time. All accidents are
to be reported immediately to the nurses’
office. Students are never excused to go
home unless the school contacts a parent or
guardian. A parent or guardian must sign

out students in the front office before picking
up student in nurse’s office. Picture ID is
required for anyone taking a student, and
that person must be listed on the
registration, emergency contact or nurse’s
card.

Medications

Albuguerque  Public Schools has a
Procedural Directive and Medication Policy
that all School Nurses and Health Assistants
must follow. This policy is used “...to ensure
that students who require medication at
school receive them in a safe and timely
manner according to their physician’s orders
and with maximum protection to all who are
involved.”

Students who take medication need to have
a physicians order for their medication on
file in the health room. This applies to
medications being:

1. carried by the student

2. self administered by the student

3. supervised by the health assistant

4. administered by the nurse
APS medication forms can be picked up in
the school health office at anytime.

The medication must be in a prescription
labeled container that matches the
physician’s orders. At _no time will a
student be allowed to carry a medication
classified as a controlled substance. The
medication label cannot be used in place of
a physician’s written order. Students who
take over the counter medications while at
school must have a parent authorization
form on file in the health room. Students
carrying any medication should only bring to
school the dose necessary for that school
day. For the protection of all students, APS
does not allow whole bottles of medication
to be carried by the student.

For further information regarding the
complete APS Medication Policy, or any
other questions, contact the school nurse at
898-3666.

School Telephone Useage

School telephone service is seldom
available for students. Messages will not
be delivered to students unless there is a
severe family emergency.



Cell Phones

Students are allowed to use cell phones
outside of the building before/after school
and lunch only. Phones are not to be
visible or in use inside of the school during
instructional hours 8:20-3:05. Al cell
phones must be powered off completely (NO
vibrate mode) inside the building. Cell
phones that are in a student’s hand or in use
inside the school building will be confiscated
by staff and phones will only be returned to
a parent/guardian. The school assumes
NO responsibility for the theft or
recovery of cell phones.

Friday Backpack Mail

The school will send out a one sheet
backpack mail each Friday. It will keep you
updated on upcoming events and activities.
You can also find our current and past
issues of backpack mail on the Taylor
website http://www.aps.edu/aps/taylor/
Backpack Mail is also available via email.

School Property and Textbooks

Students are responsible for the proper care
of all books, supplies, and furniture, which
belong to Taylor. Textbooks are issued
through individual classes. Students are
responsible for these and any other books
issued by school personnel regardless of
circumstances of vandalism and/or theft.
Students responsible for damaged or
missing books will be fined to the extent of
the repair or replacement of the book.

Technology and Computers

At Taylor Middle School, we have three (3)
computer labs. All students have access to
these labs through one of their teachers.
Students are responsible for any damage
that may occur while they are using the
equipment or software. This includes
misuse or damages.

Taylor On The Web

The internet address for Taylor Middle
School is: http://www.aps.edu/aps/taylor/
You can view School Policies and
Procedures, Dress Code information,

Student Internet Acceptable Use Policy at
the site and there are links to Class Web
Pages where students can obtain or confirm
assignments and grades. Other links are
available and it is worthwhile to check it out.

Students are not allowed to access the
Internet without a parent signature on the
Student Internet Acceptable Use Policy.
These forms are available through the Web
Site, at registration and through the teachers
a Taylor Middle School. Students will be
required to review Computer Lab Rules prior
to entering a Computer Lab classroom.

Personal Property

IPOD’s, MP3’s, CD players, CD’s,
Gameboys and other handheld games,
recorders, cameras, expensive watches,
toys, expensive jewelry and large sums of
money or any other non-school related items
that are deemed disruptive by staff members
to the educational process are not to be
brought to school. If they are brought to
school, a staff member has approval to
confiscate the item, and a parent/guardian
must pick up these items in the office.

Skateboards, scooters, roller blades, roller
shoes Heelys and other means of
conveyance are not permitted on campus.

Students must provide locks for bicycles
kept in the school bike rack. The school
assumes no responsibility for the theft of
any of the above items.

Hall Passes

Students are not permitted in the halls
during class periods unless they are
accompanied by a teacher or have in their
possession an authorized Agenda Book.
This applies to all students. There are
pages for hall passes in the Agenda Book
and must be signed and dated by the
teacher or staff member to allow any student
to be in the hallway during classes. Passes
to restrooms during class are strongly

discouraged.


http://www.aps.edu/aps/taylor/

Fire, Lockdown and Evacuation Drills

Fire and disaster drills at regular intervals
are required by law, and are an important
safety precaution. It is essential, when the
first signal is given, everyone obey orders
promptly. The teacher in each classroom
will give instructions. During these drills,
students should not talk, run or wander
away from their classmates. It is imperative
that all students have a current emergency
phone contact listed on their enroliment
form. If _this phone number changes,
please let the office know as soon as
possible. The safety of the students is a
priority at Taylor Middle School.

Withdrawals/Transfers

Parents must notify the counseling office 24
hours prior to withdrawal or transfer.
Students must return textbooks, library
books, and other assigned materials to the
appropriate teacher, receive an interim
grade, clear possible fines with the library,
and resolve any other outstanding problems
with the school. The withdrawal or transfer
will not be completed until all of the
procedural steps are satisfied. ALL transfer
requests, other than sister school (James
Monroe) transfers, are processed by the
APS Transfer office.

Visitors

Adult visitors are always welcome to Taylor.
At no time are we able to accommodate
school visits by students’ friends or relatives
who are not adults. Allowing non-Taylor
students to visit our campus can result in
disruption to our educational environment.

For the safety of our students and staff, it is
mandatory to stop at the reception desk to
sign-in  and receive a ‘“visitors” badge.
Failure to comply will violate 30-14-6 MNSA
19-8 and may result in a legal charge.

At no time are parents/guests permitted
to go directly to an inside classroom
portable classroom, or other areas of the
school without permission. If you need
to meet with a teacher or other staff
member, an appointment must be
scheduled! Classroom visitation is
permitted only by making an

appointment with the teacher or approval
of the principal.
Dismissal

Only parents or guardians listed on the
enrollment card may check students out
through the office. A picture ID is required.
Please report any changes regarding this
information to the office as soon as possible.
We cannot call or notify you of a problem, if
we do not have the correct phone numbers.
If you need to add or remove a name of the
person who may pick up your child, changes
must be done prior to the day the person will
pick up the student. All changes must be
made in person with proper ID.

Intramural and Club Activities

Intramural and club activities are held
before, after school, and during lunches.
Announcements are made about the
schedule of activities.  Activities will be
posted on the website.

Taylor Parent Teacher Organization

The parents of Taylor Middle School meet
once a month to participate in school
activities. The PTO helps with fundraising
used to sponsor many activities throughout
the school. We encourage all parents to join
and participate.

The PTO also offers volunteer support for
many school activities like the Science Fair,
Reward Day celebrations, field trips, in class
volunteers, office volunteers, and all the end
of the vyear celebrations. If you are
interested in becoming a part of the PTO
please contact the office.

Taylor Clothing Bank

Taylor Middle School requires all students to
wear the standard uniform as described in
the Dress Code Policy. We offer a clothing
bank to those families needing assistance.
We accept good, clean, used uniforms that
your students may have outgrown. We
gladly accept shirts, pants, jackets, skirts,
and any other uniform items. Please bring
your donations to the front office.



Mediation Program

Life is filled with conflict. Children as well as
adults are regularly faced with situations that
involve conflict. This is not a negative
statement; it is simply a statement of fact.
The negative part of “conflict” occurs when it
takes place between people who do not
know how to resolve the situation or who are
not willing to deal with it in a positive
manner.

At our school, we accept the
responsibility of helping students to
learn the skill of solving conflicts in a
positive manner. If a student is having a
“problem”, the situation will be referred
to an administrator, counselor, or to
trained student mediators.  Students
may refer themselves or a peer who is
having a problem with another student.
If a “problem” is referred for mediation,
an administrator, counselor, school
resource officer and/or peer mediators
will sit down with the two involved
students to address the problem and
come up with agreeable solutions.

Unfortunately, there are always people
who decide not to follow proper methods
of conflict resolution and usually end up
in a fight. Remember, no matter who is
at fault, both participants are usually
given consequences in accordance with
APS Discipline Policy.

We ask that you notify a counselor or
principal for any concerns you have with
your child. Our goal is to work
cooperatively with you to resolve any
issues you encounter.

Financial Aid

If you are in need of financial help with
lunches, agendas, PE uniforms and
school uniforms, please contact the
principal, counselor, principal’s
secretary, or the cafeteria manager at
898-3666.

Anti-Bullying Program

According to current student survey
data, students at Taylor generally do not
feel bullied. However, we know that it

can happen occasionally since children
still lack maturely developed social skills
needed to resolve conflicts peacefully.
Many of our younger students in
particular can often feel overwhelmed by
other students at times. It is not
acceptable for any student to feel
unsafe, uncomfortable, or insecure
emotionally, socially or academically.

We will do our best to keep our students
informed, individually and through
classroom presentations, to stay
informed ourselves, and to assist our
students in multiple ways when these
situations occur. Students will be taught
strategies to utilize to keep themselves
safe and to avoid unnecessary conflict
in their daily lives.

When a student bullies another student
excessively or repetitively he/she may
be required to attend a bully program
conducted by our counselor and/or
school resource officer during lunch
detention. Students may face additional
disciplinary consequences as well.

It is important that you speak to your
kids about their concerns and inform
administration if an unsafe situation
occurs. Please encourage your student
to speak to an adult if he/she feels
unsafe in any way. We will do our best
to keep information confidential, but it is
often the case that information must be
revealed to resolve the situation.

Confidentiality: Other students’
infractions and/or consequences will
not be shared with other parents.
Names are kept confidential unless
shared with you by your student.

GO TAYLOR THUNDERBIRDS! HAVE A
GREAT YEAR AND A PROMISING FUTURE.



